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INDEPENDENT AUDITORS’ REPORT 

To the St. Johns County  
District School Board: 

We have audited the accompanying combining statement of cash receipts and disbursements and cash 
balances of St. Johns County District School Board’s Internal Funds, St. Johns County, Florida, and the 
individual schools’ statements of cash receipts and disbursements and cash balances (as listed in the 
accompanying table of contents) as of and for the year ended June 30, 2009. These financial statements 
are the responsibility of St. Johns County District School Board’s management. Our responsibility is to 
express an opinion on these financial statements based on our audit.  

We conducted our audit in accordance with auditing standards generally accepted in the United States of 
America. Those standards require that we plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free of material misstatement. An audit includes examining, on a test 
basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes 
assessing the accounting principles used and significant estimates made by management, as well as 
evaluating the overall financial statement presentation. We believe that our audit provides a reasonable 
basis for our opinion. 

As described in Note 1, these financial statements were prepared on the cash receipts and disbursements 
basis of accounting, which is a comprehensive basis of accounting other than accounting principles 
generally accepted in the United States of America. 

In our opinion, the financial statements referred to above present fairly, in all material respects, the cash 
receipts and disbursements and cash balances of St. Johns County District School Board’s Internal Funds, 
St. Johns County, Florida, and the individual schools’ statements of cash receipts and disbursements and 
cash balances (as listed in the accompanying table of contents) as of and for the year ended June 30, 2009, 
on the basis of accounting described in Note 1. 

In accordance with Government Auditing Standards, we have also issued our report dated November 10, 
2009 on our consideration of St. Johns County District School Board’s Internal Funds, St. Johns County, 
Florida internal control over financial reporting and on our tests of its compliance with certain provisions 
of laws, regulations, contracts, and grant agreements and other matters. The purpose of that report is to 
describe the scope of our testing of internal control over financial reporting and compliance and the 
results of that testing and not to provide an opinion on the internal control over financial reporting or on 
compliance. That report is an integral part of an audit performed in accordance with Government Auditing 
Standards and should be considered in assessing the results of our audit. 

 

Gainesville, Florida 
November 10, 2009 



Cash Cash 
Balances Balances

July 1, 2008 Receipts Disbursements June 30, 2009

Bartram Trail High School  $         298,486 $            821,584 $            859,815 $         260,255 
Creekside High School                       -                 372,603               225,661            146,942 
Crookshank Elementary School               63,656               127,325               123,751              67,230 
Cunningham Creek Elementary School               63,668               525,296               556,527              32,437 
Durbin Creek Elementary School               51,952               394,632               384,804              61,780 
Fruit Cove Middle School             128,105               250,140               267,904            110,341 
Gaines Alternative Center               37,863                   8,214                   6,933              39,144 
Hartley, W. D. Elementary School               45,510                 67,981                 51,450              62,041 
Hickory Creek Elementary School               36,087               351,991               338,963              49,115 
Hunt, R. B. Elementary School               42,570               285,635               281,412              46,793 
Julington Creek Elementary School             155,300               545,857               572,945            128,212 
Ketterlinus Elementary School               78,607                 92,810                 84,631              86,786 
Landrum, Alice B. Middle School               95,407               234,157               212,340            117,224 
Liberty Pines Academy                       -                 430,293               380,167              50,126 
Mason, Otis A. Elementary School               47,524               180,943               193,546              34,921 
Menendez, Pedro High School             140,789               573,058               563,301            150,546 
Mill Creek Elementary School               52,331               375,116               380,233              47,214 
Murray, R. J. Middle School               57,564               148,953               142,448              64,069 
Nease, Allen D. High School             310,758               665,056               680,293            295,521 
Ocean Palms Elementary School               62,177                 87,860                 80,051              69,986 
Osceola Elementary School               35,593               158,140               152,566              41,167 
Pacetti Bay Middle School               35,124               175,470               160,397              50,197 
Ponte Vedra High School                       -                 540,949               361,769            179,180 
PVPV-Rawlings Elementary School               48,824               448,886               463,326              34,384 
Rogers, Gamble Middle School               89,956               174,970               169,087              95,839 
Sebastian Middle School               62,219               139,384               133,609              67,994 
South Woods Elementary School               22,797                 60,633                 55,090              28,340 
St. Augustine High School             297,414               542,780               501,706            338,488 
St. Johns Technical High School               31,128               119,593                 86,416              64,305 
Switzerland Point Middle School             161,256               332,307               345,801            147,762 
Timberlin Creek Elementary School               53,499               555,846               557,718              51,627 
Wards Creek Elementary School               18,047               254,013               248,111              23,949 
The Webster School               34,478                 34,181                 27,302              41,357 
     Totals  $       2,658,689 $       10,076,656 $         9,650,073 $       3,085,272 

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS

COMBINING STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 51,939$         299,348$      314,388$           128$              37,027$        
Music 12,282           8,992           19,931              1,165             2,508           
Classes, clubs and departments 122,903         247,173       273,936            (5,605)            90,535         
Trust 23,614           24,675         39,827              6,880             15,342         
General 87,748           241,396       211,733            (2,568)            114,843       

Totals 298,486$       821,584$      859,815$           -$               260,255$      

AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

BARTRAM TRAIL HIGH SCHOOL
ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

General -$               66,615$        9,787$               -$               56,828$        
Classes, clubs and departments -                 54,278         33,294              -                 20,984         
Trust -                 25,717         14,621              -                 11,096         
Music -                 939              1,374                -                 (435)             
Athletics -                 225,054       166,585            -                 58,469         

Totals -$               372,603$      225,661$           -$               146,942$      

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
CREEKSIDE HIGH SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 8,355$           17,282$        15,140$             43$                10,540$        
Trust 9,526             15,982         17,280              19,979           28,207         
Extended day 4,872             89,061         89,018              50                  4,965           
General 40,903           5,000           2,313                (20,072)          23,518         

Totals 63,656$         127,325$      123,751$           -$               67,230$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
CROOKSHANK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Extended day 25,400$         413,845$      426,358$           -$               12,887$        
School store 5,938             11,328         14,196              -                 3,070           
Classes, clubs and departments 15,705           71,485         77,425              (3,529)            6,236           
Trust 9,027             12,656         17,209              476                4,950           
General 7,598             15,982         21,339              3,053             5,294           

Totals 63,668$         525,296$      556,527$           -$               32,437$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
CUNNINGHAM CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 22,816$         73,740$        64,019$             (59)$               32,478$        
Extended day 7,740             303,076       299,352            (783)               10,681         
Trust 4,092             -               1,635                (697)               1,760           
General 17,304           17,816         19,798              1,539             16,861         

Totals 51,952$         394,632$      384,804$           -$               61,780$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
DURBIN CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 6,893$           8,323$          11,806$             -$               3,410$          
Music 10,608           50,069         55,894              450                5,233           
Classes, clubs and departments 56,589           144,388       151,322            (6,208)            43,447         
School store 78                  48                -                    -                 126              
Trust 9,292             4,535           8,384                300                5,743           
General 44,645           42,777         40,498              5,458             52,382         

Totals 128,105$       250,140$      267,904$           -$               110,341$      

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
FRUIT COVE MIDDLE SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Trust 14,688$         20$               806$                  -$               13,902$        
General 23,175           8,194           6,127                -                 25,242         

Totals 37,863$         8,214$          6,933$               -$               39,144$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
GAINES ALTERNATIVE CENTER

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30, 
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 18,581$         33,498$        27,013$             (745)$             24,321$        
Trust 3,369             5,383           4,317                35                  4,470           
General 23,560           29,100         20,120              710                33,250         

Totals 45,510$         67,981$        51,450$             -$               62,041$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
W. D. HARTLEY ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30, 
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 13,134$         109,408$      102,284$           (816)$             19,442$        
Trust 5,854             19,716         18,412              2,913             10,071         
Extended day 1,000             205,704       206,182            840                1,362           
General 16,099           17,163         12,085              (2,937)            18,240         
     Totals 36,087$         351,991$       338,963$            -$               49,115$         

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
HICKORY CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Extended day (78)$               223,130$      220,503$           2,371$           4,920$          
Classes, clubs and departments 4,985             22,586         26,092              66                  1,545           
Trust 2,090             7,516           5,879                2,000             5,727           
General 35,573           32,403         28,938              (4,437)            34,601         

Totals 42,570$         285,635$      281,412$           -$               46,793$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
R. B. HUNT ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30, 
2008 Receipts Disbursements Transfers 2009

Extended day 20,004$         402,791$      419,848$           107$              3,054$          
School store 6,819             -               -                    -                 6,819           
Classes, clubs and departments 31,375           121,722       124,857            1,762             30,002         
Trust 9,979             8,798           18,052              7,398             8,123           
General 87,123           12,546         10,188              (9,267)            80,214         
     Totals 155,300$       545,857$      572,945$           -$               128,212$      

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
JULINGTON CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 23,143$         51,294$        52,648$             433$              22,222$        
Trust 35,156           36,933         25,162              1,916             48,843         
General 20,308           4,583           6,821                (2,349)            15,721         

Totals 78,607$         92,810$         84,631$              -$               86,786$         

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
KETTERLINUS ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 5,415$           13,008$        11,767$             333$              6,989$          
Classes, clubs and departments 54,305           138,577       133,982            (9,077)            49,823         
Trust 5,570             16,626         16,711              (1,305)            4,180           
General 30,117           65,946         49,880              10,049           56,232         
School store -                 -               -                    -                 -               

Totals 95,407$         234,157$      212,340$           -$               117,224$      

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
ALICE B. LANDRUM MIDDLE SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

General -$               21,242$        11,680$             (320)$             9,242$          
Classes, clubs and departments -                 106,490       87,956              (80)                 18,454         
Trust -                 25,308         7,717                -                 17,591         
School Store -                 5,458           5,146                -                 312              
Extended day 260,739       260,739            -                 -               
Athletics -                 11,056         6,929                400                4,527           

Totals -$               430,293$      380,167$           -$               50,126$        

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
LIBERTY PINES ACADEMY

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Extended day 7,893$           132,302$      140,995$           750$              (50)$              
Classes, clubs and departments 21,062           33,920         35,234              (362)               19,386         
Trust 6,379             7,013           10,490              3,061             5,963           
General 12,190           7,708           6,827                (3,449)            9,622           

Totals 47,524$         180,943$      193,546$           -$               34,921$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
OTIS A. MASON ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 26,671$         173,425$      180,370$           3,933$           23,659$        
Music 3,222             5,360           7,195                201                1,588           
Classes, clubs and departments 60,609           274,202       276,253            (8,041)            50,517         
Trust 6,510             16,209         30,314              9,240             1,645           
School store 12,493           6,059           11,983              -                 6,569           
General 31,284           97,803         57,186              (5,333)            66,568         

Totals 140,789$       573,058$      563,301$           -$               150,546$      

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
PEDRO MENENDEZ HIGH SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Extended day 4,984$           207,622$      212,496$           -$               110$             
Classes, clubs and departments 12,349           78,972         76,772              2,014             16,563         
Trust 19,273           23,893         31,224              (2,014)            9,928           
General 15,725           64,629         59,741              -                 20,613         

Totals 52,331$         375,116$      380,233$           -$               47,214$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
MILL CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.

- 19 -



Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 7,860$           5,771$          6,435$               -$               7,196$          
Classes, clubs and departments 36,530           94,156         95,078              1,268             36,876         
Trust 1,536             7,642           8,080                -                 1,098           
General 11,638           41,384         32,855              (1,268)            18,899         

Totals 57,564$         148,953$      142,448$           -$               64,069$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
R. J. MURRAY MIDDLE SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30, 
2008 Receipts Disbursements Transfers 2009

Athletics 5,883$           140,712$      141,900$           (1,200)$          3,495$          
Music 1,038             10,835         12,328              575                120              
Classes, clubs and departments 150,483         384,045       389,749            10,123           154,902       
School store 9,407             5,950           16,588              1,908             677              
Trust 69,697           25,616         79,733              9,745             25,325         
General 74,250           97,898         39,995              (21,151)          111,002       

Totals 310,758$       665,056$      680,293$           -$               295,521$      

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
ALLEN D. NEASE HIGH SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.

- 21 -



Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

School store 2,027$           -$              -$                   -$               2,027$          
Classes, clubs and departments 14,501           50,874         49,152              -                 16,223         
Trust 11,717           14,395         15,697              -                 10,415         
General 33,932           22,591         15,202              -                 41,321         

Totals 62,177$         87,860$        80,051$             -$               69,986$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
OCEAN PALMS ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

School store 555$              -$              -$                   (555)$             -$              
Classes, clubs and departments 14,535           19,207         14,634              (12,068)          7,040           
Trust 5,611             4,852           7,208                2,487             5,742           
General 12,941           7,725           3,481                6,167             23,352         
Extended day 1,951             126,356       127,243            3,969             5,033           

Totals 35,593$         158,140$      152,566$           -$               41,167$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
OSCEOLA ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 6,759$           13,611$        9,648$               -$               10,722$        
Classes, clubs and departments 19,954           83,905         82,634              (415)               20,810         
Trust 2,902             50,539         55,474              6,765             4,732           
General 5,509             27,415         12,641              (6,350)            13,933         

Totals 35,124$         175,470$      160,397$           -$               50,197$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
PACETTI BAY MIDDLE SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

General -$               186,573$      29,321$             (70,142)$        87,110$        
Classes, clubs and departments -                 215,063       192,310            41,245           63,998         
Trust -                 19,504         22,467              15,761           12,798         
Music -                 45                -                    -                 45                
Athletics -                 119,764       117,671            13,136           15,229         

Totals -$               540,949$      361,769$           -$               179,180$      

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
PONTE VEDRA HIGH SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Extended day -$               290,671$      290,671$           -$               -$              
Classes, clubs and departments 8,464             50,790         50,716              (2,725)            5,813           
Trust 32,739           54,665         87,244              7,551             7,711           
General 7,621             52,760         34,695              (4,826)            20,860         

Totals 48,824$         448,886$      463,326$           -$               34,384$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
PVPV-RAWLINGS ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 10,460$         10,723$        9,748$               -$               11,435$        
Music 308                5,048           2,847                (1,357)            1,152           
Classes, clubs and departments 40,970           133,546       138,644            50                  35,922         
Trust 4,179             4,372           3,344                -                 5,207           
General 33,858           21,281         14,504              1,307             41,942         
School store 181                -               -                    -                 181              

Totals 89,956$         174,970$      169,087$           -$               95,839$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
GAMBLE ROGERS MIDDLE SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 5,905$           7,855$          5,631$               -$               8,129$          
Classes, clubs and departments 19,265           28,056         30,279              5,463             22,505         
Trust 8,051             77,266         82,816              3,095             5,596           
General 28,998           26,207         14,883              (8,558)            31,764         

Totals 62,219$         139,384$      133,609$           -$               67,994$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
SEBASTIAN MIDDLE SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

School store 98$                55$               -$                   -$               153$             
Classes, clubs and departments 13,012           39,296         36,852              -                 15,456         
Trust 2,839             7,677           8,432                -                 2,084           
General 6,848             13,605         9,806                -                 10,647         

Totals 22,797$         60,633$        55,090$             -$               28,340$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
SOUTH WOODS ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 39,910$         249,215$      263,157$           6,030$           31,998$        
Music 1,237             2,510           3,114                287                920              
Classes, clubs and departments 54,515           184,114       166,835            (290)               71,504         
Trust 9,426             10,788         34,401              21,304           7,117           
General 192,326         96,153         34,199              (27,331)          226,949       

Totals 297,414$       542,780$      501,706$           -$               338,488$      

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
ST. AUGUSTINE HIGH SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 3,566$           9,577$          6,681$               -$               6,462$          
Trust 17,050           109,693       77,878              249                49,114         
General 10,512           323              1,857                (249)               8,729           

Totals 31,128$         119,593$      86,416$             -$               64,305$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
ST. JOHNS TECHNICAL HIGH SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Athletics 13,013$         10,469$        8,585$               -$               14,897$        
Classes, clubs and departments 73,787           163,931       160,582            (11,295)          65,841         
Trust 23,485           127,418       132,741            66                  18,228         
General 50,971           30,489         43,893              11,229           48,796         

Totals 161,256$       332,307$      345,801$           -$               147,762$      

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
SWITZERLAND POINT MIDDLE SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 11,214$         69,658$        70,269$             (6,168)$          4,435$          
Trust 3,967             2,805           3,713                -                 3,059           
School store 9,920             13,147         21,785              -                 1,282           
Extended day -                 449,884       449,884            -                 -               
General 28,398           20,352         12,067              6,168             42,851         

Totals 53,499$         555,846$      557,718$           -$               51,627$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
TIMBERLIN CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

Classes, clubs and departments 3,981$           65,476$        52,997$             (1,009)$          15,451$        
Extended day -                 148,893       148,583            (310)               -               
Trust 962                28,263         24,995              48                  4,278           
General 13,104           11,381         21,536              1,271             4,220           

Totals 18,047$         254,013$      248,111$           -$               23,949$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
WARDS CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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Cash Cash
Balances Balances
July 1, June 30,
2008 Receipts Disbursements Transfers 2009

School store 805$              108$             -$                   -$               913$             
Classes, clubs and departments 4,844             16,469         16,762              -                 4,551           
Trust 4,558             10,634         7,300                -                 7,892           
General 24,271           6,970           3,240                -                 28,001         

Totals 34,478$         34,181$        27,302$             -$               41,357$        

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR ENDED JUNE 30, 2009

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
THE WEBSTER SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

The accompanying notes to financial statements
are an integral part of this statement.
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INTERNAL FUNDS 
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(1) Summary of Significant Accounting Policies: 

The following is a summary of the more significant accounting policies and practices of St. Johns County 
District School Board’s Internal Funds, St. Johns County, Florida, which affect significant elements of the 
accompanying financial statement. 

(a) Organization—St. Johns County District School Board’s Internal Funds represent cash 
collected and expended for providing necessary and proper services and materials for school 
activities as established and approved by the St. Johns County District School Board. 

(b) Basis of accounting—The accompanying financial statements have been prepared on the basis 
of cash receipts and disbursements. Under this basis, the only asset recognized is cash, and no 
liabilities are recognized. All transactions are recognized as either cash receipts or disbursements, 
and noncash transactions are not recognized. Accordingly, the accompanying financial statements 
are not intended to present financial position and results of operations in conformity with accounting 
principles generally accepted in the United States of America. 

(c) Subsequent events—St. Johns County District School Board has evaluated events and 
transactions for potential recognition or disclosure in the financial statements through November 10, 
2009. No subsequent events have been recognized or disclosed. 

(2) Fund Accounting: 

The accounts of the schools in the St. Johns County District School Board are organized on the basis of 
fund and account groups. Cash receipts are allocated to and accounted for in an account fund based upon 
the purposes for which they are to be spent and the means by which spending activities are controlled. 
The school internal fund is the general operating fund of the school.  It is used to combine all account 
funds and includes all financial resources and expenditures. The account funds represent the student 
activity/project funds required in maintaining the records of that student activity/project. The following is 
a description of the account funds of the school: 

(a) Classes, clubs and departments—This fund is used for those accounts which support a group 
of students within a community of interest with a roster of members, officers, and a sponsor. 
Approval for the existence of all class, club and department activities is the responsibility of the 
principal. No class, club or department account may be overdrawn at the end of the current school 
year.  

(b) Trust—This fund is used for money contributed by or held for the sole use of specific groups 
and not owned by the student body as a whole. A trust account shall not be overdrawn, nor may trust 
funds be expended for general student body activities.  

(c) School store—This fund is used to record the sale of merchandise that is needed by students 
to facilitate classroom instruction.  

(d) Athletic—This fund is used to record all receipts and disbursements involving athletic 
business transacted at the school level. 

(e) Music—This fund is used to record all receipts and disbursements involving funds raised by 
and for the schools’ music departments. 

(f) Extended day—This fund is used to record all receipts and disbursements involving the 
schools’ extended day, learning center, and on-site daycare programs. 
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(3) Cash Balances: 

Demand deposits and certificates of deposit held in a national bank or in local banks for each individual 
school and combined at June 30, 2009, are as follows: 

School 
Bank 

Balances 

Bartram Trail High School $ 279,366 
Creekside High School 148,370 
Crookshank Elementary School 67,114 
Cunningham Creek Elementary School 32,306 
Durbin Creek Elementary School 61,158 
Fruit Cove Middle School 111,309 
Gaines Alternative Center 39,144 
Hartley, W.D. Elementary School 63,773 
Hickory Creek Elementary School 51,253 
Hunt, R. B. Elementary School 44,829 
Julington Creek Elementary School 127,234 
Ketterlinus Elementary School 90,034 
Landrum, Alice B. Middle School 120,804 
Liberty Pines Academy 66,244 
Mason, Otis A. Elementary School 34,561 
Menendez, Pedro High School 187,140 
Mill Creek Elementary School 46,115 
Murray, R. J. Middle School 64,904 
Nease, Allen D. High School 301,980 
Ocean Palms Elementary School 70,118 
Osceola Elementary School 41,159 
Pacetti Bay Middle School 56,080 
Ponte Vedra High School 182,319 
PVPV-Rawlings Elementary School 31,844 
Rogers, Gamble Middle School 98,821 
Sebastian Middle School 68,365 
South Woods Elementary School 32,194 
St. Augustine High School 339,537 
St. Johns Technical High School 64,861 
Switzerland Point Middle School 174,329 
Timberlin Creek Elementary School 62,845 
Wards Creek Elementary School 38,932 
The Webster School 41,375 

Totals $ 3,240,417 

Included in the preceding balances at Julington Creek Elementary School, Allen D. Nease High School 
and St. Augustine High School are certificates of deposit with balances of $12,530 and $175,000 and 
$50,000, respectively, maturing in November 2009, July 2009 and December 2009, respectively. These 
demand deposit and certificate of deposit accounts are federally insured up to FDIC limits. 
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(4) Accounts Receivable and Accounts Payable: 

The balances for accounts receivable and payable at each individual school and combined at June 30, 
2009, are as follows: 

School 
Accounts 

Receivable 
Accounts 
Payable 

Bartram Trail High School $ -    $ 2,881 
Creekside High School -    7,964 
Crookshank Elementary School -    4,965 
Cunningham Creek Elementary School -    13,810 
Durbin Creek Elementary School -    12,421 
Fruit Cove Middle School -    -     
Gaines Alternative Center -    -     
Hartley, W.D. Elementary School -    5,000 
Hickory Creek Elementary School -    9,237 
Hunt, R. B. Elementary School -    4,965 
Julington Creek Elementary School -    4,847 
Ketterlinus Elementary School -    -     
Landrum, Alice B. Middle School 5,899 -     
Liberty Pines Academy -    2,110 
Mason, Otis A. Elementary School -    -     
Menendez, Pedro High School -    2,536 
Mill Creek Elementary School -    20,230 
Murray, R. J. Middle School -    3,820 
Nease, Allen D. High School -    2,822 
Ocean Palms Elementary School -    -     
Osceola Elementary School -    5,033 
Pacetti Bay Middle School -    150 
Ponte Vedra High School -    22,000 
PVPV-Rawlings Elementary School -    -     
Rogers, Gamble Middle School -    -     
Sebastian Middle School -    -     
South Woods Elementary School -    -     
St. Augustine High School -    27,434 
St. Johns Technical High School -    5,000 
Switzerland Point Middle School -    -     
Timberlin Creek Elementary School -    -     
Wards Creek Elementary School 557 832 
The Webster School -    -     

Totals $ 6,456 $ 158,057 
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REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING 
AND ON COMPLIANCE AND OTHER MATTERS BASED ON 

AN AUDIT OF FINANCIAL STATEMENTS PERFORMED 
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

To the St. Johns County District School Board: 

We have audited the accompanying combining statement of cash receipts and disbursements and cash 
balances of St. Johns County District School Board’s Internal Funds, St. Johns County, Florida, and the 
individual schools’ statements of cash receipts and disbursements and cash balances as of and for the year 
ended June 30, 2009, and have issued our report thereon dated November 10, 2009. We conducted our 
audit in accordance with auditing standards generally accepted in the United States of America and the 
standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States. 

Internal Control Over Financial Reporting 

In planning and performing our audit, we considered the schools’ internal control over financial reporting 
as a basis for designing our auditing procedures for the purpose of expressing our opinion on the financial 
statements but not for the purpose of expressing an opinion on the effectiveness of the schools’ internal 
control over financial reporting. Accordingly, we do not express an opinion on the effectiveness of the 
schools’ internal control over financial reporting.  

Our consideration of internal control over financial reporting was for the limited purpose described in the 
preceding paragraph and would not necessarily identify all deficiencies in internal control over financial 
reporting that might be significant deficiencies or material weaknesses. However, as discussed below, we 
identified certain deficiencies in internal control over financial reporting that we consider to be significant 
deficiencies. 

A control deficiency exists when the design or operation of a control does not allow management or 
employees, in the normal course of performing their assigned functions, to prevent or detect 
misstatements on a timely basis. A significant deficiency is a control deficiency, or combination of 
control deficiencies, that adversely affects the entity’s ability to initiate, authorize, record, process, or 
report financial data reliably in accordance with generally accepted accounting principles such that there 
is more than a remote likelihood that a misstatement of the entity’s financial statements that is more than 
inconsequential will not be prevented or detected by the entity’s internal control. We consider the 
deficiencies described in the accompanying schedule of findings and responses (“Schedule A”) to be 
significant deficiencies in internal control over financial reporting. 

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in 
more than a remote likelihood that a material misstatement of the financial statements will not be 
prevented or detected by the schools’ internal control. 

Our consideration of the internal control over financial reporting was for the limited purpose described in 
the first paragraph of this section and would not necessarily identify all deficiencies in the internal control 
that might be significant deficiencies and, accordingly, would not necessarily disclose all significant 
deficiencies that are also consider to be material weaknesses. However, we believe that none of the 
significant deficiencies described above is a material weakness. 



 

– 40 – 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the schools’ internal funds financial statements 
are free of material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts and grant agreements, noncompliance with which could have a direct and material 
effect on the determination of financial statement amounts. However, providing an opinion on compliance 
with those provisions was not an objective of our audit and, accordingly, we do not express such an 
opinion. The results of our tests disclosed instances of noncompliance or other matters that are required to 
be reported under Government Auditing Standards which are described in the accompanying Schedule A. 

We noted certain matters that we reported to management of St. Johns County District School Board’s 
Internal Funds, St. Johns County, Florida, in a separate letter dated November 10, 2009. 

Schools’ responses to the findings identified in our audit is described in the accompanying Schedule A. 
We did not audit Schools’ responses and, accordingly, we express no opinion on them. 

Additionally, in planning and performing our audit, we noted the matters described in the accompanying 
schedule of recommendations for improvement (“Schedule B”). 

This report is intended solely for the information and use of the audit committee, management and State 
of Florida, Auditor General and is not intended to be and should not be used by anyone other than these 
specified parties. 

 

Gainesville, Florida 
November 10, 2009 
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Bartram Trail High School 

In several instances, checks were reissued to original holders to replace checks that had been outstanding 
for over one year, which are considered by the State of Florida as unclaimed property. There was 
documentation on file to support the appropriate due diligence over these unclaimed property items; 
however, after due diligence procedures were followed, these items were not properly submitted to the 
State of Florida Bureau of Unclaimed Property. The Bureau of Unclaimed Property requires the District 
to file an annual report and remit unclaimed property annually. Schools with unclaimed property must be 
included in the District’s report. Schools shall submit unclaimed property information, along with 
supporting documentation of due diligence, to the District Finance Office. Upon review and proper 
authorization, schools will be notified by the District Finance Office of the necessary steps to remove the 
unclaimed item(s) from the Internal Accounts bank reconciliation. (District Internal Accounts Handbook, 
Section 6.06) 
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Creekside High School 

In one instance, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, a deposit was not made within five days of collection. All money collected must be 
deposited into the checking account via School Board approved courier service as frequently as feasible 
or as dictated by sound business practices. In any event, funds collected must be deposited within five 
working days of receipt. (District Internal Accounts Handbook, Section 4.03) 

In three instances, the cash received reported on a Report of Tickets Sold was less than what should have 
been received based on the number of tickets sold for an athletic event.  The aggregate shortage for all 
three instances was $29. After each ticketed event, the individual in charge of the ticketed event must 
complete the Report of Tickets Sold for the ticket numbers sold and unsold, and the bookkeeper shall 
reconcile the cash collected to the number of tickets sold. (District Internal Accounts Handbook, Section 
4.04)  

The school withdrew cash from the Athletic fund at the beginning of the school year for use as petty cash 
at athletic events. This cash was adequately safeguarded during the year, but there is no documentation on 
file of counting and reconciling the funds throughout the year as used. Further, $1,000 of the funds 
withdrawn were not re-deposited before year-end, and as such, cash balances reported by the school were 
understated by this amount at year-end. The audited financial statements have been reflected to include 
the $1,000 cash held in the school safe at year-end. We recommend that all cash remain in the bank 
account to the extent possible and any cash held in the safe be properly accounted for. Further we 
recommend that written documentation of petty cash counts at sign out and at sign in be maintained on 
file. Refer to Schedule B District-wide recommendation regarding guidance on athletic event petty cash 
funds. 
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Crookshank Elementary School 

In one instance, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, the amount approved prior to a purchase commitment was less than the amount of the 
actual disbursement. The principal shall be fully responsible for all purchases and purchase commitments 
requiring the present or future disbursements of Internal Accounts monies. No purchase shall be made 
unless sufficient resources are available. The actual purchase amount on the invoice shall not exceed the 
authorized requested amount. (District Internal Accounts Handbook, Sections 5.01 and 5.02)  

In one instance, monies collected were not turned in to the bookkeeper on the day of collection. All funds 
collected and supporting Report of Monies Collected shall be delivered to the bookkeeper on the day of 
collection. Any exception to this policy must be specifically authorized by the principal. (District Internal 
Accounts Handbook, Section 4.02) 
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Cunningham Creek Elementary School 

In one instance, a supporting invoice or other documentation supporting a disbursement was not dated; 
therefore prior approval could not be determined. We recommend review of invoices prior to writing a 
check. The actual purchase date on the invoice shall not be prior to the date of approval on the form. 
(District Internal Accounts Handbook, Section 5.02) 

In five instances, the amount approved prior to a purchase commitment was less than the amount of the 
actual disbursement. The principal shall be fully responsible for all purchases and purchase commitments 
requiring the present or future disbursements of Internal Accounts monies. No purchase shall be made 
unless sufficient resources are available. The actual purchase amount on the invoice shall not exceed the 
authorized requested amount. (District Internal Accounts Handbook, Sections 5.01 and 5.02)  

During our testing, we discovered that the school’s Extended Day program collects fees in addition to its 
regular attendance fees for a Behavior Bash. Those monies are properly deposited into Internal Accounts, 
but are held in a Trust Fund and are thus not remitted to the District with the regular attendance fees. 
Expenses related to the Behavior Bash are then expended from the Internal Accounts Trust Fund, not the 
District. All fees collected each month shall be transferred by the school to the District Finance Office by 
the deadlines imposed by the District. All monies collected for the Extended Day program must be 
recorded in the Internal Accounts Extended Day Fund. The school shall not disburse any money collected 
to any individual, business, supplier, etc., except for refund of fees to individuals. The District Finance 
Office shall be responsible for receiving the money collected by the school and disburse the money as 
called for by the adopted budget and District purchase order system. (District Internal Accounts 
Handbook, Section 3.01) 
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Durbin Creek Elementary School 

In seven instances, approval was not obtained prior to a purchase commitment. The principal shall be 
fully responsible for all purchases and purchase commitments requiring the present or future 
disbursements of Internal Account monies. A signed commitment from the principal must be on file 
before any purchases are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, a supporting invoice or other documentation supporting a disbursement was not dated; 
therefore prior approval could not be determined. We recommend review of invoices prior to writing a 
check. The actual purchase date on the invoice shall not be prior to the date of approval on the form. 
(District Internal Accounts Handbook, Section 5.02) 

In two instances, no supporting invoice or other documentation was obtained to support a disbursement. 
Supporting documentation for each expenditure shall be approved by the principal and kept on file. 
(District Internal Accounts Handbook, Section 5.01) 

In one instance, a transaction was recorded under the incorrect account within the Internal Accounts Chart 
of Accounts. All receipts and disbursements must be coded to proper accounts. Any posting errors should 
be corrected prior to year-end closing. 

In one instance, an Extended Day Program related expenditure for CPR training was disbursed directly 
from Internal Accounts. The school shall not disburse any money collected to any individual, business, 
supplier, etc., except for refund of fees to individuals. The District Finance Office shall be responsible for 
receiving the money collected by the school and disburse the money as called for by the adopted budget 
and District purchase order system. (District Internal Accounts Handbook, Section 3.01) 

In two instances, extended day fees were not remitted to the District in a timely manner.  All fees 
collected each month shall be transferred by the school to the District Finance Office by the District 
imposed deadlines (the 15th of the month following collection for fiscal  year 2008-0.)  (District Internal 
Accounts Handbook, Section 3.01) 
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Fruit Cove Middle School 

In three instances, a supporting invoice or other documentation supporting a disbursement was not dated; 
therefore prior approval could not be determined. We recommend review of invoices prior to writing a 
check. The actual purchase date on the invoice shall not be prior to the date of approval on the form. 
(District Internal Accounts Handbook, Section 5.02) 
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Gaines Alternative Center 

In seven instances, approval was not obtained prior to a purchase commitment. The principal shall be 
fully responsible for all purchases and purchase commitments requiring the present or future 
disbursements of Internal Account monies. A signed commitment from the principal must be on file 
before any purchases are made. (District Internal Accounts Handbook, Section 5.01)  
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W.D. Hartley Elementary School 

In one instance, sales tax was paid. Purchases are specifically exempted from sales and use tax. (District 
Internal Accounts Handbook, Section 5.01). 

In one instance, a deposit was not made within five days of collection. All money collected must be 
deposited into the checking account via School Board approved courier service as frequently as feasible 
or as dictated by sound business practices. In any event, funds collected must be deposited within five 
working days of receipt. (District Internal Accounts Handbook, Section 4.03) 
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Hickory Creek Elementary School 

In two instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  
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R. B. Hunt Elementary School 

No findings noted. 
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Julington Creek Elementary School 

In seven instances, the amount approved prior to a purchase commitment was less than the amount of the 
actual disbursement. The principal shall be fully responsible for all purchases and purchase commitments 
requiring the present or future disbursements of Internal Accounts monies. No purchase shall be made 
unless sufficient resources are available. The actual purchase amount on the invoice shall not exceed the 
authorized requested amount. (District Internal Accounts Handbook, Sections 5.01 and 5.02)  

In one instance, authorization on transfer forms was not dated by the principal, therefore unable to 
determine whether authorization was received prior to the transfer.  All transfers must be authorized by 
the principal and all parties requesting transfer in writing prior to transfer of funds.  (District Internal 
Accounts Handbook, Section 6.03) 

The Extended Day Program records are not reconciled to Internal Accounts records on a regular basis. 
Money collected shall be turned in to the bookkeeper for deposit into Internal Accounts daily, and fees 
must be reconciled with attendance records and balanced monthly. (District Internal Accounts Handbook, 
Section 3.01) 
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Ketterlinus Elementary School 

In two instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, a supporting invoice or other documentation supporting a disbursement was not dated; 
therefore prior approval could not be determined. We recommend review of invoices prior to writing a 
check. The actual purchase date on the invoice shall not be prior to the date of approval on the form. 
(District Internal Accounts Handbook, Section 5.02) 
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Alice B. Landrum Middle School 

In two instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, a check had only one authorized signature. All checks written must be signed with two 
signatures. (District Internal Accounts Handbook, Section 5.01) 

In one instance, a deposit was not made within five days of collection. All money collected must be 
deposited into the checking account via School Board approved courier service as frequently as feasible 
or as dictated by sound business practices. In any event, funds collected must be deposited within five 
working days of receipt. (District Internal Accounts Handbook, Section 4.03) 
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Liberty Pines Academy 

In one instance, no amount was designated on written documentation of approval for a purchase 
commitment. The principal shall be fully responsible for all purchases and purchase commitments 
requiring the present or future disbursements of Internal Accounts monies. No purchase shall be made 
unless sufficient resources are available. (District Internal Accounts Handbook, Section 5.01)  

In two instances, the number of tickets sold for an athletic event was miscalculated on the supporting 
Report of Tickets Sold.  As a result, the Report of Tickets Sold indicated that cash turned in was less than 
the amount that should have been turned in. The aggregate shortage for these two instances was $10. 
After each ticketed event, the individual in charge of the ticketed event must complete the Report of 
Tickets Sold for the ticket numbers sold and unsold, and the bookkeeper shall reconcile the cash collected 
to the number of tickets sold. (District Internal Accounts Handbook, Section 4.04)  
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Otis A. Mason Elementary School 

In one instance, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, the amount approved prior to a purchase commitment was less than the amount of the 
actual disbursement. The principal shall be fully responsible for all purchases and purchase commitments 
requiring the present or future disbursements of Internal Accounts monies. No purchase shall be made 
unless sufficient resources are available. The actual purchase amount on the invoice shall not exceed the 
authorized requested amount. (District Internal Accounts Handbook, Sections 5.01 and 5.02)  

In four instances, credit was extended for Extended Day services. All fees for student participation in the 
Extended Day program must be paid in advance prior to the child’s attendance in the related session. 
Failure to collect fees in advance of providing services is contrary to the Constitution of the State of 
Florida, Article VII, Section 10. (District Internal Accounts Handbook, Section 3.01) 
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Pedro Menendez High School 

In two instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, signed authorization for a disbursement was not dated; therefore prior approval could not 
be determined. We recommend review of supporting documentation for completeness prior to authorizing 
disbursement. The actual purchase date on the invoice shall not be prior to the date of approval on the 
authorization form. (District Internal Accounts Handbook, Section 5.02) 

The school withdrew cash from the Athletic fund at the beginning of the school year for use as petty cash 
at athletic events. This cash was adequately safeguarded during the year, and there is documentation on 
file supporting reconciliation of these monies before and after all events. However, $775 of the funds 
withdrawn were not re-deposited before year-end, and upon further investigation, we discovered that 
these cash funds were disbursed as compensation for individuals who worked at the ticket booth during 
athletic events. Both of these individuals were School Board employees. There is no written authorization 
for this disbursement prior to disbursement, and there is no supporting invoice evidencing receipt of these 
funds on file. We recommend that all cash remain in the bank account to the extent possible. Further, all 
disbursements must be made by check. Supporting documentation for each expenditure shall be approved 
by the principal and kept on file. (District Internal Accounts Handbook, Section 5.01). Additionally, 
internal funds shall not be used to pay any form of compensation directly to employees. Expenditures for 
salary supplements or a bonus to a School Board employee is disallowable from Internal Funds (District 
Internal Accounts Handbook, Section 5.03) Refer to Schedule B District-wide recommendation regarding 
guidance on athletic event petty cash funds. 
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Mill Creek Elementary School 

In one instance, a supporting invoice or other documentation supporting a disbursement was not dated; 
therefore prior approval could not be determined. We recommend review of invoices prior to writing a 
check. The actual purchase date on the invoice shall not be prior to the date of approval on the form. 
(District Internal Accounts Handbook, Section 5.02) 

In four instances, credit was extended for Extended Day services. All fees for student participation in the 
Extended Day program must be paid in advance prior to the child’s attendance in the related session. 
Failure to collect fees in advance of providing services is contrary to the Constitution of the State of 
Florida, Article VII, Section 10. (District Internal Accounts Handbook, Section 3.01) 
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R. J. Murray Middle School 

In one instance, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In two instances, a deposit was not made within five days of collection. All money collected must be 
deposited into the checking account via School Board approved courier service as frequently as feasible 
or as dictated by sound business practices. In any event, funds collected must be deposited within five 
working days of receipt. (District Internal Accounts Handbook, Section 4.03) 
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Allen D. Nease High School 

In two instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In two instances, approval from the District Chief Financial Officer was not obtained prior to a purchase 
commitment related to the Booster Club.  Any and all transactions with school support organizations must 
have prior approval of the District Chief Financial Officer.  (District Internal Accounts Handbook, Article 
X) For one of those instances, no supporting invoice or other documentation was obtained to support the 
disbursement. Supporting documentation for each expenditure shall be kept on file. (District Internal 
Accounts Handbook, Section 5.01) 

The school withdrew cash from the Athletic fund at the beginning of the school year for use as petty cash 
at athletic events. This cash was adequately safeguarded during the year and re-deposited in full before 
year-end, but there is no documentation on file of counting and reconciling the funds throughout the year 
as used. We recommend that written documentation of petty cash counts at sign out and at sign in be 
maintained on file. Refer to Schedule B District-wide recommendation regarding guidance on athletic 
event petty cash funds. 
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Ocean Palms Elementary School 

In three instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In eleven instances, a deposit was not made within five days of collection. All money collected must be 
deposited into the checking account via School Board approved courier service as frequently as feasible 
or as dictated by sound business practices. In any event, funds collected must be deposited within five 
working days of receipt. (District Internal Accounts Handbook, Section 4.03) 
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Osceola Elementary School 

In one instance, monies collected were not turned in to the bookkeeper on the day of collection. All funds 
collected and supporting Report of Monies Collected shall be delivered to the bookkeeper on the day of 
collection. Any exception to this policy must be specifically authorized by the principal. (District Internal 
Accounts Handbook, Section 4.02) 

In one instance, the amount approved prior to a purchase commitment was less than the amount of the 
actual disbursement. The principal shall be fully responsible for all purchases and purchase commitments 
requiring the present or future disbursements of Internal Accounts monies. No purchase shall be made 
unless sufficient resources are available. The actual purchase amount on the invoice shall not exceed the 
authorized requested amount. (District Internal Accounts Handbook, Sections 5.01 and 5.02)  
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Pacetti Bay Middle School 

No findings noted. 
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Ponte Vedra High School 

In four instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In one instance, a deposit was not made within five days of collection. All money collected must be 
deposited into the checking account via School Board approved courier service as frequently as feasible 
or as dictated by sound business practices. In any event, funds collected must be deposited within five 
working days of receipt. (District Internal Accounts Handbook, Section 4.03) For this same instance, 
monies collected were not turned in to the bookkeeper on the day of collection. All funds collected and 
supporting Report of Monies Collected shall be delivered to the bookkeeper on the day of collection. Any 
exception to this policy must be specifically authorized by the principal. (District Internal Accounts 
Handbook, Section 4.02) 

In ten instances, pre-numbered receipts were not utilized, during the beginning of the school year before 
secure electronic receipting feature was set up in the Internal Accounts accounting software. All money 
collected by the school must be substantiated by pre-numbered receipts issued consecutively.  (District 
Internal Accounts Handbook, Section 4.01) 

In one instance, the cash received reported on a Report of Tickets Sold was less than what should have 
been received based on the number of tickets sold for an athletic event.  The shortage for this instance was 
$7. After each ticketed event, the individual in charge of the ticketed event must complete the Report of 
Tickets Sold for the ticket numbers sold and unsold, and the bookkeeper shall reconcile the cash collected 
to the number of tickets sold. (District Internal Accounts Handbook, Section 4.04)  
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PVPV-Rawlings Elementary School 

No findings noted.
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Gamble Rogers Middle School 

In one instance, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01) 

In three instances, a supporting invoice or other documentation supporting a disbursement was not dated; 
therefore prior approval could not be determined. We recommend review of invoices prior to writing a 
check. The actual purchase date on the invoice shall not be prior to the date of approval on the form. 
(District Internal Accounts Handbook, Section 5.02) 

In two instances, monies collected were not turned in to the bookkeeper on the day of collection. All 
funds collected and supporting Report of Monies Collected shall be delivered to the bookkeeper on the 
day of collection. Any exception to this policy must be specifically authorized by the principal. (District 
Internal Accounts Handbook, Section 4.02) 
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Sebastian Middle School 

No findings noted. 
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South Woods Elementary School 

No findings noted. 
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St. Augustine High School 

In one instance, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In two instances, sales tax was paid. Purchases are specifically exempted from sales and use tax. (District 
Internal Accounts Handbook, Section 5.01). 
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St. Johns Technical High School 

In two instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In three instances, a check had only one authorized signature. All checks written must be signed with two 
signatures. (District Internal Accounts Handbook, Section 5.01) 
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Switzerland Point Middle School 

In two instances, approval was not obtained prior to a purchase commitment. The principal shall be fully 
responsible for all purchases and purchase commitments requiring the present or future disbursements of 
Internal Account monies. A signed commitment from the principal must be on file before any purchases 
are made. (District Internal Accounts Handbook, Section 5.01)  

In seven instances, no supporting invoice or other documentation was obtained to support a disbursement. 
Supporting documentation for each expenditure shall be approved by the principal and kept on file. 
(District Internal Accounts Handbook, Section 5.01) 

In two instances, monies collected were not turned in to the bookkeeper on the day of collection. All 
funds collected and supporting Report of Monies Collected shall be delivered to the bookkeeper on the 
day of collection. Any exception to this policy must be specifically authorized by the principal. (District 
Internal Accounts Handbook, Section 4.02) 

In one instance, a deposit was not made within five days of collection. All money collected must be 
deposited into the checking account via School Board approved courier service as frequently as feasible 
or as dictated by sound business practices. In any event, funds collected must be deposited within five 
working days of receipt. (District Internal Accounts Handbook, Section 4.03) 

In one instance, the number of tickets sold for an athletic event was miscalculated on the supporting 
Report of Tickets Sold.  As a result, the Report of Tickets Sold indicated that cash turned in was less than 
the amount that should have been turned in. The aggregate shortage for this instance was $5. After each 
ticketed event, the individual in charge of the ticketed event must complete the Report of Tickets Sold for 
the ticket numbers sold and unsold, and the bookkeeper shall reconcile the cash collected to the number of 
tickets sold. (District Internal Accounts Handbook, Section 4.04)  

In one instance, the number of tickets sold for an athletic event was not documented on the supporting 
Report of Tickets Sold.  As a result, we were unable to determine the number of tickets sold to reconcile 
the cash turned in to the number of tickets sold. After each ticketed event, the individual in charge of the 
ticketed event must complete the Report of Tickets Sold for the ticket numbers sold and unsold, and the 
bookkeeper shall reconcile the cash collected to the number of tickets sold. (District Internal Accounts 
Handbook, Section 4.04)  
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Timberlin Creek Elementary School 

In one instance, sales tax was paid. Purchases are specifically exempted from sales and use tax. (District 
Internal Accounts Handbook, Section 5.01). 

In ten instances, credit was extended for Extended Day or Learning Center services. All fees for student 
participation in the Extended Day and Learning Center programs must be paid in advance prior to the 
child’s attendance in the related session. Failure to collect fees in advance of providing services is 
contrary to the Constitution of the State of Florida, Article VII, Section 10. (District Internal Accounts 
Handbook, Section 3.01) 
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Wards Creek Elementary School 

In seven instances, credit was extended for Extended Day services. All fees for student participation in the 
Extended Day program must be paid in advance prior to the child’s attendance in the related session. 
Failure to collect fees in advance of providing services is contrary to the Constitution of the State of 
Florida, Article VII, Section 10. (District Internal Accounts Handbook, Section 3.01) 
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The Webster School 

In one instance, no supporting invoice or other documentation was obtained to support a disbursement. 
Supporting documentation for each expenditure shall be approved by the principal and kept on file kept 
on file. (District Internal Accounts Handbook, Section 5.01) 

In one instance, a supporting invoice or other documentation supporting a disbursement was not dated; 
therefore prior approval could not be determined. We recommend review of invoices prior to writing a 
check. The actual purchase date on the invoice shall not be prior to the date of approval on the form. 
(District Internal Accounts Handbook, Section 5.02) 

In one instance, we noted that the school is not performing due diligence on checks that have been 
outstanding for more than one year.  Any outstanding unpaid checks carried on the bank reconciliation 
dated more than one year prior to year-end is unclaimed property. The State of Florida statutes require 
holders to use due diligence to locate the owners of inactive accounts. Bookkeepers shall perform due 
diligence by preparing an Unclaimed Property Form Letter on school letterhead, ensuring that it is 
postmarked within State of Florida prescribed deadlines. (District Internal Accounts Handbook, Section 
6.06). 
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The District Internal Accounts Handbook does not provide adequate guidance on treatment of petty cash 
funds withdrawn from the Internal Accounts bank account during the year for use as change funds for 
athletic events on the high school level. We recommend that the District review procedures within each 
high school and make a determination as to whether petty cash funds are allowable, and if so, provide 
proper guidance on safeguarding, reconciliation, and documentation of such reconciliations each time the 
cash funds are used.  

 




