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JAMES MOORE & CO., P.L.
CERTIFIED PUBLI( ACCOUNTANTS

D CONSULTANTS

I

INDEPENDENT AUDITORS’ REPORT

To the St. Johns County
District School Board:

We have audited the accompanying combining statement of cash receipts and disbursements and cash
balances of St. Johns County District School Board’s Internal Funds, St. Johns County, Florida, and the
individual schools’ statements of cash receipts and disbursements and cash balances (as listed in the
accompanying table of contents) as of and for the year ended June 30, 2008. These financial statements
are the responsibility of St. Johns County District School Board’s management. Our responsibility is to
express an opinion on these financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United States of
America. Those standards require that we plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement. An audit includes examining, on a test
basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes
assessing the accounting principles used and significant estimates made by management, as well as
evaluating the overall financial statement presentation. We believe that our audit provides a reasonable
basis for our opinion.

As described in Note 1, these financial statements were prepared on the cash receipts and disbursements
basis of accounting, which is a comprehensive basis of accounting other than accounting principles
generally accepted in the United States of America.

In our opinion, the financial statements referred to above present fairly, in all material respects, the cash
receipts and disbursements and cash balances of St. Johns County District School Board’s Internal Funds,
St. Johns County, Florida, and the individual schools’ statements of cash receipts and disbursements and
cash balances (as listed in the accompanying table of contents) as of and for the year ended June 30, 2008,
on the basis of accounting described in Note 1.

In accordance with Government Auditing Standards, we have also issued our report dated November 14,
2008 on our consideration of St. Johns County District School Board’s Internal Funds, St. Johns County,
Florida internal control over financial reporting and on our tests of its compliance with certain provisions
of laws, regulations, contracts, and grant agreements and other matters. The purpose of that report is to
describe the scope of our testing of internal control over financial reporting and compliance and the
results of that testing and not to provide an opinion on the internal control over financial reporting or on
compliance. That report is an integral part of an audit performed in accordance with Government Auditing

Standards and should be considered in assessing the results of our audit.
4&»«0 Mwu ¢ g/ ) / L,

Gainesville, Florida
November 14, 2008



ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

INTERNAL FUNDS

COMBINING STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances

July 1, 2007 Receipts Disbursements June 30, 2008

Bartram Trail High School $ 334,646 $ 1,032,336 $ 1,068,496 $ 298,486
Crookshank Elementary School 60,935 138,367 135,646 63,656
Cunningham Creek Elementary School 35,402 625,412 597,146 63,668
Durbin Creek Elementary School 61,019 488,469 497,536 51,952
Fruit Cove Middle School 160,964 305,898 338,757 128,105
Gaines Alternative Center - 43,798 5,935 37,863
Hartley, W. D. Elementary School 51,084 64,267 69,841 45,510
Hickory Creek Elementary School 25,444 417,291 406,648 36,087
Hunt, R. B. Elementary School 35,666 303,505 296,601 42,570
Julington Creek Elementary School 121,555 546,822 513,077 155,300
Ketterlinus Elementary School 70,780 187,548 179,721 78,607
Landrum, Alice B. Middle School 92,487 249,198 246,278 95,407
Mason, Otis A. Elementary School 32,603 257,419 242,498 47,524
Menendez, Pedro High School 176,151 568,366 603,728 140,789
Mill Creek Elementary School 76,863 384,048 408,580 52,331
Murray, R. J. Middle School 59,755 164,503 166,694 57,564
Nease, Allen D. High School 264,348 819,442 773,032 310,758
Ocean Palms Elementary School 52,888 85,165 75,876 62,177
Osceola Elementary School 24,676 169,321 158,404 35,593
Pacetti Bay Middle School - 219,741 184,617 35,124
PVPV-Rawlings Elementary School 46,436 409,230 406,842 48,824
Rogers, Gamble Middle School 76,329 189,511 175,884 89,956
Sebastian Middle School 52,464 138,742 128,987 62,219
South Woods Elementary School 7,060 58,399 42,662 22,797
St. Augustine High School 314,176 603,791 620,553 297,414
St. Johns Technical High School 22,131 112,538 103,541 31,128
Switzerland Point Middle School 194,650 451,307 484,701 161,256
Timberlin Creek Elementary School 51,777 821,148 819,426 53,499
Wards Creek Elementary School - 319,270 301,223 18,047
The Webster School 27,436 30,472 23,430 34,478
Totals $ 2529725 $ 10,205,324 $ 10,076,360 $ 2,658,689

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

BARTRAM TRAIL HIGH SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Athletics $ 95,287 $ 371,422 $ 411,957 $ (2813) $ 51,939
Music 13,230 12,720 13,829 161 3 12,282
Classes, clubs and departments 167,392 395,360 360,842 (79,007) $ 122,903
Trust 25,918 45,959 97,875 49,612 $ 23,614
32,819 206,875 183,993 32,047 $ 87,748
$ 334,646 $ 1,032,336 $ 1,068,496 $ - $ 298,486

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
CROOKSHANK ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Classes, clubs and departments ~ $ 6,351 $ 17,330 $ 15,775 $ 449 $ 8,355
Trust 9,324 14,365 18,511 4,348 9,526
School store 4,626 - - (4,626) -
Extended day 3,741 96,776 95,596 (49) 4,872
General 36,893 9,896 5,764 (122) 40,903
Totals $ 60,935 $ 138,367 $ 135,646 $ - $ 63,656

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
CUNNINGHAM CREEK ELEMENTARY SCHOOL

INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Extended day
School store
Classes, clubs and departments

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
1,000 $ 491814 $ 467,414  $ - $ 25,400
518 12,481 7,061 - 5,938
23,938 76,341 77,111 (7,463) 15,705
8,030 16,856 15,196 (663) 9,027
1,916 27,920 30,364 8,126 7,598
35402 $ 625412 $ 597,146 % - $ 63,668

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
DURBIN CREEK ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Classes, clubs and departments ~ $ 24,469  $ 89,190 $ 90,808 $ (35 $ 22,816
Extended day 23,199 335,448 350,829 (78) 7,740
Trust 5771 11,827 10,308 (3,198) 4,092
General 7,580 52,004 45,591 3,311 17,304
Totals $ 61,019 $ 488469 $ 497536 % - $ 51,952

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
FRUIT COVE MIDDLE SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Athletics $ 9,857 $ 25,090 $ 12,565 $ (15,489) $ 6,893
Music 14,827 58,055 63,276 1,002 10,608
Classes, clubs and departments 59,095 185,500 202,609 14,603 56,589
School store - 78 - - 78
Trust 11,526 2,206 5,309 869 9,292
General 65,659 34,969 54,998 (985) 44,645
Totals $ 160,964 $ 305,898 $ 338,757 $ - $ 128,105

The accompanying notes to financial statements
are an integral part of this statement.
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Trust
General
Totals

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

GAINES ALTERNATIVE CENTER
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
$ - $ 17411  $ 2812  $ 89 % 14,688
- 26,387 3,123 (89) 23,175
$ - $ 43,798 % 5,935 - $ 37,863

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
W. D. HARTLEY ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Classes, clubs and departments ~ $ 24,227 $ 33,463 $ 37,118 $ (1,991 $ 18,581
Trust 7,106 6,024 5,869 (3,892) 3,369
General 19,751 24,780 26,854 5,883 23,560
Totals $ 51,084 $ 64,267 $ 69,841 $ - $ 45,510

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
HICKORY CREEK ELEMENTARY SCHOOL
INTERNAL FUNDS

STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Classes, clubs and departments ~ $ 8,650 $ 102,466 $ 98,081 $ 99 13,134
Trust 987 17,185 11,862 (456) 5,854
Extended day - 284,688 283,688 - 1,000
15,807 12,952 13,017 357 16,099
25,444 $ 417291 5 406,648 5 - 36,087

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
R. B. HUNT ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Extended day $ 18 $ 22318 % 222255 % (1,026) $ (78)
Classes, clubs and departments 7,549 25,599 25,821 (2,342) 4,985
Trust 1,577 15,119 17,990 3,384 2,090
General 26,522 39,602 30,535 (16) 35,573
Totals $ 35666 $ 303505 $ 296,601 $ - $ 42,570

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
JULINGTON CREEK ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Extended day $ - $ 389,280 $ 367,376 $ (1,900) $ 20,004
School store 6,819 - - - 6,819
Classes, clubs and departments 31,753 129,440 129,937 119 31,375
Trust 8,128 9,904 8,453 400 9,979
General 74,855 18,198 7,311 1,381 87,123
Totals $ 121,555 $ 546,822 $ 513,077 $ - $ 155,300

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

KETTERLINUS ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Extended day

Classes, clubs and departments

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
- $ 87941  $ 87941  $ - $ -
717 - - (717) -
25,472 43,758 46,804 717 23,143
28,247 47,254 43,345 3,000 35,156
16,344 8,595 1,631 (3,000) 20,308
$ 70780 F 187548 3 179,721 73 - $ 78607

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
ALICE B. LANDRUM MIDDLE SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Athletics $ 5479  $ 16,379 3 16,443  $ - $ 5,415
Music 17 - - a7 -
Classes, clubs and departments 44,379 162,501 154,035 1,460 54,305
Trust 1,201 19,598 17,052 1,823 5,570
General 40,482 50,720 58,748 (2,337) 30,117
School store 929 - - (929) -
Totals $ 92,487 $ 249,198 $ 246,278  $ - $ 95,407

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
OTIS A. MASON ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Extended day $ - $ 203,033 $ 195,140 $ - $ 7,893
Classes, clubs and departments 14,874 37,330 31,004 (138) 21,062
Trust 5,462 3,148 4,903 2,672 6,379
General 12,267 13,908 11,451 (2,534) 12,190
Totals $ 32,603 $ 257,419 $ 242,498 $ - $ 47,524

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

PEDRO MENENDEZ HIGH SCHOOL

INTERNAL FUNDS

STATEMENT OF CASH RECEIPTS

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Athletics $ 1,948 $ 178,493 $ 212,226 $ 58,456 $ 26,671
Music 8,734 9,907 11,765 (3,654) 3,222
Classes, clubs and departments 117,210 275,912 304,308 (28,205) 60,609
Trust 3,719 24,202 23,156 1,745 6,510
School store 13,111 6,010 6,628 - 12,493
General 31,429 73,842 45,645 (28,342) 31,284
Totals $ 176,151 $ 568,366 $ 603,728 $ - $ 140,789

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
MILL CREEK ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Extended day $ 4,877 $ 233,340 $ 233,233 $ - $ 4,984
Classes, clubs and departments 21,251 55,125 64,278 251 12,349
Trust 12,214 46,208 39,149 - 19,273
General 38,521 49,375 71,920 (251) 15,725
Totals $ 76,863 $ 384,048 $ 408,580 $ - $ 52,331

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
R.J. MURRAY MIDDLE SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Athletics $ 4,997 $ 9,821 $ 9,205 $ 2,247 $ 7.860
Classes, clubs and departments 46,288 109,225 117,173 (1,810) 36,530
Trust 5,032 5,820 6,318 (2,998) 1,536
General 3,438 39,637 33,998 2,561 11,638
Totals $ 59,755 $ 164,503 $ 166,694 $ - $ 57,564

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

ALLEN D. NEASE HIGH SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Classes, clubs and departments
School store

Cash Cash
Balances Balances
July 1, June 30,

2007 Receipts Disbursements Transfers 2008
14510 $ 238,732 $ 244153  $ (3,206) 5,883
2,765 18,935 20,612 (50) 1,038
143,564 402,464 409,880 14,335 150,483
- 13,446 5,796 1,757 9,407
38,093 48,318 53,174 36,460 69,697
65,416 97,547 39,417 (49,296) 74,250
264,348 $ 819,442 $ 773,032 $ - 310,758

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
OCEAN PALMS ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
School store $ 1,834  $ 193 % - $ - $ 2,027
Classes, clubs and departments 12,167 52,942 51,608 1,000 14,501
Trust 3,765 9,761 3,809 2,000 11,717
General 35,122 22,269 20,459 (3,000) 33,932
Totals $ 52,888 $ 85,165 $ 75,876 $ - $ 62,177

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
OSCEOLA ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
School store $ 479 3% 7% 3 - $ - $ 555
Classes, clubs and departments 12,487 16,641 14,993 400 14,535
Trust 4,534 4,239 4,705 1,543 5,611
General 6,368 11,357 3,341 (1,943) 12,941
Extended day 308 137,008 135,365 - 1,951
Totals $ 24676 $ 169321 $ 158,404  $ - $ 35,593

The accompanying notes to financial statements
are an integral part of this statement.
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Athletics
Classes, clubs and departments
Trust
General
Totals

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
PACETTI BAY MIDDLE SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
$ - $ 21558  $ 15021  $ 222 6,759
- 102,107 87,203 5,050 19,954
- 59,612 62,405 5,695 2,902
- 36,464 19,988 (10,967) 5,509
$ - $ 219741 % 184617  $ - $ 35,124

The accompanying notes to financial statements
are an integral part of this statement.

-22 -



Extended day
Classes, clubs and departments
Trust
General
Totals

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
PVPV-RAWLINGS ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
$ - $ 229229 % 228929 % (300) -
16,065 47,576 53,545 (1,632) 8,464
10,307 82,706 76,165 15,891 32,739
20,064 49,719 48,203 (13,959) 7,621
$ 46,436 $ 409230 $ 406,842 % - 48,824

The accompanying notes to financial statements
are an integral part of this statement.
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Athletics
Music
Classes, clubs and departments
Trust
General
School store
Totals

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

GAMBLE ROGERS MIDDLE SCHOOL

INTERNAL FUNDS

STATEMENT OF CASH RECEIPTS

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
$ 6,023 $ 9721 % 14245  $ 8,961 10,460
122 375 189 - 308
36,926 147,900 129,610 (14,246) 40,970
4,887 4,851 5,559 - 4,179
28,190 26,664 26,281 5,285 33,858
181 - - - 181
$ 76,329 $ 189,511 $ 175,884 $ - 89,956

The accompanying notes to financial statements
are an integral part of this statement.
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Athletics
School store
Classes, clubs and departments
Trust
General
Totals

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
SEBASTIAN MIDDLE SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
$ 3,875 $ 8,160 $ 6,732  $ 602 $ 5,905
1,361 - - (1,361) -
16,617 35,696 35,797 2,749 19,265
13,749 64,397 72,028 1,933 8,051
16,862 30,489 14,430 (3,923) 28,998
$ 52464 $ 138,742 $ 128,987  $ - $ 62,219

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
SOUTH WOODS ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
School store $ 51  $ 47 % - $ - $ 98
Classes, clubs and departments 4,518 36,025 27,950 419 13,012
Trust 2,147 9,171 7,461 (1,018) 2,839
General 344 13,156 7,251 599 6,848
Totals $ 7060 $ 58,399 $ 42662  $ - $ 22,797

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
ST. AUGUSTINE HIGH SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Athletics $ 51,395 $ 296,812 $ 314,008 $ 5711 $ 39,910
Music 1,141 6,809 8,333 1,620 1,237
Classes, clubs and departments 70,079 184,723 192,079 (8,208) 54,515
Trust 12,842 10,980 14,204 (192) 9,426
General 178,719 104,467 91,929 1,069 192,326
Totals $ 314,176 $ 603,791 $ 620,553 $ - $ 297,414

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
ST.JOHNS TECHNICAL HIGH SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Classes, clubs and departments ~ $ 3,395 $ 2,806 $ 2,686 $ 51 $ 3,566
Trust 17,946 84,670 85,766 200 17,050
General 790 25,062 15,089 (251) 10,512
Totals $ 22,131 $ 112,538 $ 103,541 $ - $ 31,128

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD

SWITZERLAND POINT MIDDLE SCHOOL

INTERNAL FUNDS

STATEMENT OF CASH RECEIPTS

AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Athletics $ 10574  $ 12,129  $ 10,307  $ 617 % 13,013
Classes, clubs and departments 82,457 241,239 243,284 (6,625) 73,787
Trust 39,652 172,735 195,895 6,993 23,485
General 61,967 25,204 35,215 (985) 50,971
Totals $ 194650 $ 451307 $ 484,701  $ - $ 161,256

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
TIMBERLIN CREEK ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
Classes, clubs and departments ~ $ 9,344 $ 107,294 $ 106,074 $ 650 $ 11,214
Trust 4,343 19,710 27,627 7,541 3,967
School store 12,746 10,554 13,380 - 9,920
Extended day/ Learning center 1,045 652,217 651,935 (1,327) -
General 24,299 31,373 20,410 (6,864) 28,398
Totals $ 51,777 $ 821,148 $ 819426 % - $ 53,499

The accompanying notes to financial statements
are an integral part of this statement.
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Classes, clubs and departments
Extended day
Trust
General
Totals

ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
WARDS CREEK ELEMENTARY SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
$ - $ 74054  $ 64,394  $ (5,679) $ 3,981
- 195,404 195,404 - -
- 23,663 25,701 3,000 962
- 26,149 15,724 2,679 13,104
$ - $ 319270 $ 301,223  $ - $ 18,047

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
THE WEBSTER SCHOOL
INTERNAL FUNDS
STATEMENT OF CASH RECEIPTS
AND DISBURSEMENTS AND CASH BALANCES
AS OF AND FOR THE YEAR-ENDED JUNE 30, 2008

Cash Cash
Balances Balances
July 1, June 30,
2007 Receipts Disbursements Transfers 2008
School store $ 642  $ 163 $ - $ - $ 805
Classes, clubs and departments 2,512 12,806 10,474 4,844
Trust 4,078 7,836 8,268 912 4,558
Trust:
- Exceptional Child Program 912 - - (912) -
General 19,292 9,667 4,688 - 24,271
Totals $ 27,436 % 30472 % 23,430 $ - $ 34,478

The accompanying notes to financial statements
are an integral part of this statement.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2008

Summary of Significant Accounting Policies:

The following is a summary of the more significant accounting policies and practices of St. Johns County
District School Board’s Internal Funds, St. Johns County, Florida, which affect significant elements of the
accompanying financial statement.

(2)

(@) Organization—St. Johns County District School Board’s Internal Funds represent cash
collected and expended for providing necessary and proper services and materials for school
activities as established and approved by the St. Johns County District School Board.

(b) Basis of accounting—The accompanying financial statements have been prepared on the basis
of cash receipts and disbursements. Under this basis, the only asset recognized is cash, and no
liabilities are recognized. All transactions are recognized as either cash receipts or disbursements,
and noncash transactions are not recognized. Accordingly, the accompanying financial statements
are not intended to present financial position and results of operations in conformity with accounting
principles generally accepted in the United States of America.

Fund Accounting:

The accounts of the schools in the St. Johns County District School Board are organized on the basis of
fund and account groups. Cash receipts are allocated to and accounted for in an account fund based upon
the purposes for which they are to be spent and the means by which spending activities are controlled.
The school internal fund is the general operating fund of the school. It is used to combine all account
funds and includes all financial resources and expenditures. The account funds represent the student
activity/project funds required in maintaining the records of that student activity/project. The following is
a description of the account funds of the school:

(@) Classes, clubs and departments—This fund is used for those accounts which support a group
of students within a community of interest with a roster of members, officers, and a sponsor.
Approval for the existence of all class, club and department activities is the responsibility of the
principal. No class, club or department account may be overdrawn at the end of the current school
year. Examples of receipts that may be credited to a class, club or department account are (a) dues,
assessments, and donations from members; and (b) library assessments.

(b) Trust—This fund is used for money contributed by or held for the sole use of specific groups
and not owned by the student body as a whole. A trust account shall not be overdrawn, nor may trust
funds be expended for general student body activities. Examples of trust accounts are collections for
charitable drives, field trips, lost and damaged textbooks, and faculty and/or staff flowers and gift
funds.

(c) School store—This fund is used to record the sale of merchandise that is needed by students
to facilitate classroom instruction. Profits from the store may be transferred to the general fund or
other designated accounts. Monies to establish a school store may be transferred from the general
fund.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2008

(2) Eund Accounting: (Continued)

(d) Athletic—This fund is used to record all receipts and disbursements involving athletic
business transacted at the school level.

(e) Music—This fund is used to record all receipts and disbursements involving funds raised by
and for the schools” music departments.

(f) Extended day—This fund is used to record all receipts and disbursements involving the
school’s extended day program.

(3) Cash Balances:

Demand deposits and certificates of deposit held in local banks for each individual school and combined
at June 30, 2008, are as follows:

School Bank Balances
Bartram Trail High School $ 353,182
Crookshank Elementary School 65,396
Cunningham Creek Elementary School 64,847
Durbin Creek Elementary School 52,274
Fruit Cove Middle School 129,025
Gaines Alternative Center 37,863
Hartley, W.D. Elementary School 56,299
Hickory Creek Elementary School 37,218
Hunt, R. B. Elementary School 49,278
Julington Creek Elementary School 154,770
Ketterlinus Elementary School 86,871
Landrum, Alice B. Middle School 102,055
Mason, Otis A. Elementary School 47,952
Menendez, Pedro High School 148,869
Mill Creek Elementary School 65,461
Murray, R. J. Middle School 59,713
Nease, Allen D. High School 331,656
Ocean Palms Elementary School 63,452
Osceola Elementary School 35,843
Pacetti Bay Middle School 42,434
PVPV-Rawlings Elementary School 60,105
Rogers, Gamble Middle School 94,523
Sebastian Middle School 63,071
South Woods Elementary School 23,267
St. Augustine High School 305,858
St. Johns Technical High School 31,471
Switzerland Point Middle School 170,167
Timberlin Creek Elementary School 102,510
Wards Creek Elementary School 30,952
The Webster School 34,573

Totals $ 2,900,955
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2008

(3) Cash Balances: (Continued)
Included in the preceding balances at Julington Creek Elementary School, Allen D. Nease High School

and St. Augustine High School are certificates of deposit with balances of $12,135 and $175,000 and
$50,558, respectively, maturing in November 2008, October 2008 and August 2008, respectively.

(4) Accounts Receivable and Accounts Payable:

The balances for accounts receivable and payable at each individual school and combined at June 30,

2008, are as follows:

Accounts Accounts

School Receivable Payable
Bartram Trail High School $ - $ 5,622
Crookshank Elementary School - 4,872
Cunningham Creek Elementary School - 28,261
Durbin Creek Elementary School - 7,740
Fruit Cove Middle School - -
Gaines Alternative Center - -
Hartley, W.D. Elementary School - -
Hickory Creek Elementary School - 1,000
Hunt, R. B. Elementary School - -
Julington Creek Elementary School - 20,004
Ketterlinus Elementary School - 1,540
Landrum, Alice B. Middle School - -
Mason, Otis A. Elementary School - 8,733
Menendez, Pedro High School - 740
Mill Creek Elementary School 4,737 15,000
Murray, R. J. Middle School - -
Nease, Allen D. High School - 46,045
Ocean Palms Elementary School - -
Osceola Elementary School - 1,951
Pacetti Bay Middle School - 3,466
PVPV-Rawlings Elementary School - -
Rogers, Gamble Middle School - 9,964
Sebastian Middle School - -
South Woods Elementary School - -
St. Augustine High School - 9,403
St. Johns Technical High School - -
Switzerland Point Middle School - 2,852
Timberlin Creek Elementary School - 11,725
Wards Creek Elementary School 175 100
The Webster School - -

Totals $ 4912 $ 178,918

—-35-



JAMES MOORE & CO., P.L.
CERTIFIED PUBLI( ACCOUNTANTS

D CONSULTANTS

I

REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING
AND ON COMPLIANCE AND OTHER MATTERS BASED ON
AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the St. Johns County District School Board:

We have audited the accompanying combining statement of cash receipts and disbursements and cash
balances of St. Johns County District School Board’s Internal Funds, St. Johns County, Florida, and the
individual Schools’ statements of cash receipts and disbursements and cash balances as of and for the year
ended June 30, 2008, and have issued our report thereon dated November 14, 2008. We conducted our
audit in accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Schools’ internal control over financial reporting
as a basis for designing our auditing procedures for the purpose of expressing our opinion on the financial
statements but not for the purpose of expressing an opinion on the effectiveness of the Schools’ internal
control over financial reporting. Accordingly, we do not express an opinion on the effectiveness of the
Schools’ internal control over financial reporting.

Our consideration of internal control over financial reporting was for the limited purpose described in the
preceding paragraph and would not necessarily identify all deficiencies in internal control over financial
reporting that might be significant deficiencies or material weaknesses. However, as described below, we
identified certain deficiencies in internal control over financial reporting that we consider to be significant
deficiencies.

A control deficiency exists when the design or operation of a control does not allow management or
employees, in the normal course of performing their assigned functions, to prevent or detect
misstatements on a timely basis. A significant deficiency is a control deficiency, or combination of
control deficiencies, that adversely affects the entity’s ability to initiate, authorize, record, process, or
report financial data reliably in accordance with generally accepted accounting principles such that there
is more than a remote likelihood that a misstatement of the entity’s financial statements that is more than
inconsequential will not be prevented or detected by the entity’s internal control. We consider the
deficiencies described in the accompanying schedule of findings and responses (“Schedule A”) to be
significant deficiencies in internal control over financial reporting.

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in
more than a remote likelihood that a material misstatement of the financial statements will not be
prevented or detected by the Schools’ internal control.

Our consideration of the internal control over financial reporting was for the limited purpose described in

the first paragraph of this section and would not necessarily identify all deficiencies in the internal control
that might be significant deficiencies and, accordingly, would not necessarily disclose all significant
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deficiencies that are also consider to be material weaknesses. However, we believe that none of the
significant deficiencies described above is a material weakness.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Schools’ internal funds financial statements
are free of material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts and grant agreements, noncompliance with which could have a direct and material
effect on the determination of financial statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of our audit and, accordingly, we do not express such an
opinion. The results of our tests disclosed instances of noncompliance or other matters that are required to
be reported under Government Auditing Standards which are described in the accompanying Schedule A.

We noted certain matters that we reported to management of St. Johns County District School Board’s
Internal Funds, St. Johns County, Florida, in a separate letter dated November 14, 2008.

Schools’ responses to the findings identified in our audit is described in the accompanying Schedule A.
We did not audit Schools’ responses and, accordingly, we express no opinion on them.

This report is intended solely for the information and use of the audit committee, management and State
of Florida, Auditor General and is not intended to be and should not be used by anyone other than these

specified parties.
404«0 Mw'u ¢ g/ ) / L,

Gainesville, Florida
November 14, 2008
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Bartram Trail High School

a.

The school is not properly submitting old outstanding checks to the State of Florida as unclaimed
property. We noted 26 checks totaling $1,492 that have been outstanding for more than one year.
“Every person holding funds or other property, tangible or intangible, presumed unclaimed and
subject to custody as unclaimed property under this chapter shall report to the State of Florida
Department of Financial Services on such forms as the department may prescribe by rule.”
(Florida Statutes, Title XL, Chapter 717, Section 117).
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ST.JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Bartram Trail High School

7apd Longleat Pine Parkway
8t. Johns, FL 322568
www-bthe stjohns k12 flus
: 204-547-£340
Bremnan Asplex §04-547-8359 (fax) Steven Amburdey
Principal memalum
thietic Director Christopher Phel
Barry cﬂii_ -
& b Asst, Prineipal
- Administration -
MNovember 13, 2008
oldefs DfﬂJ.B

Po M T e,
a1 X,

" BAJor

St. Johns County Sehool District
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Crookshank Elementary School

a. In several instances, credit was extended for Extended Day services. All Extended Day fees must
be paid in advance prior to the child's attendance in the related session. (District Internal
Accounts Handbook, Section XIV)

b. In one instance, a transfer form was not authorized by the principal prior to the transfer. Funds
shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)
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ST.JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

John A. Crookshank Elementary School

1455 N.Whitney Strect
Jay Willels St Augustine, Florida 32084 Bethany Groves
Principal Telephone (504) 547-7840 Assistant Principal
willetj@stjohns k12.fl.us Fax (904) 547-7845 grovesb@stjohns.kl12.flus

November 10, 2008

James Moore & Co., P.L
Certified Public Accountants
5931 NW 1* Place
Gainesville, FL 320607-2063

Dear Sirs:

In several instances, credit was extended for Extended Day services. All Extended Day fees must be paid
in advance prior to the child’s attendance in the related session. We acknowledge this finding and are
working to correct this.

In one instance, a transfer form was not authorized by the principal prior to the transfer. Funds shall be
transferred by a transfer form with two authorized signatures and a check requisition with the
principal’s approval. We acknowledge this finding and are working to correct this.

Character Counts at Crookshank
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Cunningham Creek Elementary School

a.

In several instances, credit was extended for Extended Day services. All Extended Day fees must
be paid in advance prior to the child's attendance in the related session. (District Internal
Accounts Handbook, Section XIV)

In one instance, Extended Day fees were not remitted to the District in a timely manner. Extended
Day collections must be remitted to the District by the 15th of the month following the month of
collection. (District Internal Accounts Handbook, Section XIV)

In one instance, a transfer form was not authorized by the principal prior to the transfer. Funds
shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)

In two instances, approval was not obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

In several instances, no amount was designated on written documentation of approval for a
purchase commitment. Documentation of approval should include an amount to prevent over-
expenditure of internal funds. All purchases must be approved in writing prior to the purchase.
(District Internal Accounts Handbook, Section VII). The amount approved should be greater than
or equal to the actual expenditure. (District Internal Accounts Handbook, Section VII).
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ST.JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Cunnmgham Creek Elementary

. A School of Excellence! .
“Going Wild for Learning” E“"“"fﬁiﬂﬂiii?
2007-2008

8t. Johns County Bchoals
1206 Roberts Road

St. Johns, Florida 32259
904,819, 7860

Fax: 904.510, 7854
wierdab@etjohns k12, flus

November 12, 2000
To Whom Tt May Concern;

This letter is in response to the audit findings at Cunningham Creck Elementary School with the 8t, Johns
County School Disirict,

a. Credit extended for Extended Day services — We have put policies in place to avoid extending credit

by collecting 2 to 4 weeks in advanca, We will I}efpggggwatch ful of these situations _: g,

Handbooks policies. g T
b. Extended Day fees not submitted to District on tm:[a This was only 1 time atbidiit was due to an error
that occurred after our roll over in the Hantagmad&i'a"rc After many attempy vith the help nf Mrs.
Skarr at the District, it was cleared up auﬂ-’qggﬂ%ﬁec}m where then written to the on the 17", We
will try to not let uu&!ﬂmmmmm *;;-7 ‘”}F
i g TR
7 o
o afproved tran thc mfef was maﬁ 4 This WaSn new rule ﬁ:r our NSF chr:cks that

ic agcount they were uutshandm,g for. We
diseovered this in %é’mﬁﬂdle of Jul:.r andH alized this =i 'be done before the rol] over in Heritage
for the new e transfer date waSighanged on the ﬁ!‘gpﬁb to the Tast day in June to coincide with the
ending of ]

d. ﬂppp%&i prior to purchase —
were ¥etbally approved as nothi
5, f_-.

se request commitment — This was an over sight on several
close to the end of the year. We will be more careful to follow the

Our mission is to always try and follow the guidelines of Internal Accounts. We are sincerely regretful for the
five audit findings and we will improve in these areas.

1 A, Wierda
Principal

“Committed to Communicating, Caring, and Achieving Excellence for Lifelong Learning”
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Durbin Creek Elementary School

a. In two instances, approval was not obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

b. In one instance, a receipt was not deposited within five days of collection. All money collected
must be deposited within five working days after receipt. (District Internal Accounts Handbook,
Section 1X)

c. Intwo instances, credit was extended for Extended Day services. All Extended Day fees must be

paid in advance prior to the child's attendance in the related session. (District Internal Accounts
Handbook, Section X1V)
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ST.JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

41181 Ravetrack Rosd
5t Jwhns. Flopsdy 32150
Telegihaie: (M4} IET-DA52
Fuax: (904) 547- 5845

Patricia E. Falanes, Ed.D Matt James
Principal Assistant Principal

Movember |4, 2008

lames Moore & Company, P
931 NW Ist Place
Gainesville, F1. 32607-2063

We have reviewed and accept the findings ol our 2007-2008 Awdit Fimdmps for Durbin Creek
Elementary School. The following measures will be taken in order to correct the deficiencies

a. Wewill ensure thal all purchases will hoive prior approval by D Falaney in accordgnce
with the District Intermal Accounts Handbook, Section VI

b, We wall ensure thal deposis will be made within five days of collection aad deposited
withim five davs aller recespt 1 accordance with the Disivict Inernal Accounts
Hamdbook, Section 1X

€. We wall ensure thal lees pre collected prior to receiving the Extended Day services in the
related session in accordance with the District Internal Accounts Handbook, Section X1V

Phank vou for vour continued service 1o the S5 lohns County Schools
smcerchy.

s & it

Patricia 1. Falaney, 1:d.D
Pringipal

= Lori Wilcox

Secretary/Bookkeepor
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Fruit Cove Middle School

a.

In two instances, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section
VII)

In one instance, approval was not obtained prior to the purchase commitment. All purchases must
be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

In one instance, no amount was designated on written documentation of approval for a purchase
commitment. Documentation of approval should include an amount to prevent over-expenditure
of internal funds. All purchases must be approved in writing prior to the purchase. (District
Internal Accounts Handbook, Section VII). The amount approved should be greater than or equal
to the actual expenditure. (District Internal Accounts Handbook, Section VII).

In three instances, the Report of Tickets Sold was not completed correctly. As a result, the Report
of Tickets Sold indicated that cash turned in was less than the amount that should have been
turned in. All Report of Tickets Sold forms should be properly completed for each individual
event, cash turned in should reconcile to the Report, and any differences should be investigated.
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ST.JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

FRUIT COVE MIDDLE SCHOOL |

Website: www-fes. atjohns. k12.fl.as .

Emuly Harrison
iﬁﬁ:ﬁpﬁiﬂﬂma ' : s As.rr;fﬂrx?: Pnnc:pa!

e[ [y @ T G

In respanse to Schedule A in the audit findings for Fruit Cove Middle School

Documentation supporting a disbursement will be complete’
Approval will be obtained prior to the purchase commitmant
Amount will be designated for approval for a purchase commitmant:
Tickets Sold will ba completed corractly.

ap g

Rt Usustzs,

PametaWiltse /] |2/p2 - Steve M:Cu\?dé\ ul / :Jt-?
Executive Bookkeeper ‘ Prlm:ipal
Phone: 904-547-7880 Soaring on the wings of excellence! 3130 Racetrack

Fax: 904-547-7885 t o “St. Johns, Fi.32'259
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Gaines Alternative Center

a.

In three instances, no supporting invoice or other documentation was obtained prior to
disbursement. Supporting documentation for each expenditure shall be kept on file. (District
Internal Accounts Handbook, Section VII). In one of those instances, approval was not obtained
prior to the purchase commitment. All purchases must be approved in writing prior to the
purchase. (District Internal Accounts Handbook, Section VII).

In one instance, a transfer form was not authorized by the principal prior to the transfer. Funds

shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)
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ST.JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

The Evelyn Hamblen Center
Gaines Alternative School
and
The Transition School

Mike O'Loughlin Ph.D.
Tish McMahen, Assistant Principal

Movember 13, 2008

James Moore & Company
5931 NW 1% Place
Gainesville Fl 32607-2063

Provided s our response to your audit finding for the Gaines Alternative School fiscal year anding June 31,
2008:

Non-compliance issues related to Gaines Alternative School:

(1) Procedures are in place to obtain supporting inveices or other documentation prior to disbursement. The
school shall be responsible for obtaining proper decumentation, All purchases must have obtained approval
prior to purchase.

(2) Procedures are in place to insure that a transfer form be authorized by the principal pricr to the transfer by
completing a transfer form with two authorized signatures and a check requisition with the principal’s
approval.

1f you have any additional questions or would like to discuss these items, plesse do not hesitate to call me.
Thank you for your assistance.

Sincerely.

/N

Mike O'Loughlin, Ph.D.
Director

Cc: Wendy Wilsen

1 Christopher Street, St Augustine, Florida 32084
a04.547 8550 904,547.714E (Tax)
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008
W.D. Hartley Elementary School

No findings were noted.
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ST. JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Hickory Creek Elementary School

a. In one instance, a check had only one authorized signature. All checks must have two authorized
signatures. (District Internal Accounts Handbook, Section VII)

b. In several instances, approval was not obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

c. Inall instances, transfer forms were not authorized by the principal prior to the transfer. In some
of those instances, there was no documentation on file supporting the transfer. Funds shall be
transferred by a transfer form with two authorized signatures and a check requisition with the
principal's approval. (District Internal Accounts Handbook, Section V)

-51-
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Hickory Creek Elementary School

“First we love them, then we teach them” Paul Goricki, Ed.D

Principal

Movember 10, 2008

lames Moore and Company, P.L.
5831 N.W. 17 Place

Gainesville FL 32607-2083

To Whom it May Concern:

In response to the 2007-2008 Internal Audit findings for Hickory Creek Elementary, we respond as
follows:

A} In accordance with the District Internal Accounts Handbook procedures, all ebecks will have
two authorized signatures.

B} Inaccordance with the District Internal Accounts Hangbooks procedures, every effort will
be made to insure all purchases are approved in writing by the principal prior to the
purchase,

C) Al transfers of funds within the Internal account will be approved In writing by the principal
prior to the transfer of funds. Documentation of the approved transfer will be filed with the
monthly transfer report.

Thank you and please contact me if you have any questions,

T e 0.

Dr. Paul Goricki

Principal

Cc: Cathy Skarr

235 Hickory Creek Trail * Jacksonville, Florida 32259 « (904) B19-7450
: EMail: gorickp@stjohnsk12.flus * www-hcestjohns k12.flus
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R. B. Hunt Elementary School

a.

In one instance, approval was not obtained prior to the purchase commitment. All purchases must
be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

In one instance, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section

Y1)
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/@‘Hmﬁ

SLEMENTARY SCHOGL

i el -~ .
O ek 7‘:‘.@'.5 &(ﬁ.-.r.ﬁ'—zs *
Movember 10, 2008

James Maoore & Co., P.L.
5931 NW 1% Place
Gainesville, FL 32607

| arm writing this latter in response to the audit findings for R. B. Hunt Elementary School.

2.} Inane instance, approval was not obtained prior to the purchase commitment. All purchasas
must be approved in writing prior to the purchase.

Response: Measures have been taken to ensure that all purchases are pre-approved prior to
commitment, including a rew internal form for field trip approvals.

b.) In one instance, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to purchase commitrant. All purchases
must be approved in writing prior to the purchase,

Response: Internal controls have been put into place in order to prevent oversights in the future
including a check list for all documentation prior to purchases or commitments,

sincerely,

Danizile . Cook
Socretary/Bookkeeper

Nowal s, Szl

Donald B. Steale
Principal

128 Mugnella Ddve = St Auquedng, FLI20B0  PH B04.547.7800 FAX 9045677955  www-rbh.stjchnag k120 us

Domald B, Stesde * Principal » steeled@atjohna k12 flus Amanda 5 Barman = Asslstand Primoipal * garmane@stichns k1 2.Aus
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Julington Creek Elementary School

a.

In one instance, a check had only one authorized signature. All checks must have two authorized
signatures. (District Internal Accounts Handbook, Section VII)

In two instances, approval was not obtained prior to a purchase commitment. All purchases must
be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

In several instances, credit was extended for Extended Day services. All Extended Day fees must
be paid in advance prior to the child's attendance in the related session. (District Internal
Accounts Handbook, Section XIV)

The Extended Day Program is not turning in fees collected for deposit into Internal Accounts on a
timely basis, and such monies are not maintained in the school safe. All money collected should
be safeguarded in accordance with District policy and should be deposited into Internal Accounts
in a timely manner.

For contracted activities, the Extended Day Program does not reconcile its fee collection records
to the attendance records of contracted vendors on a regular basis. Extended Day records should
be reconciled to the records of the contracted vendor on a regular basis to ensure that the school is
retaining at least 18% of total fee collections, and any differences should be investigated.
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Julington Creek Elementary Schoul

5t. Johns County School District
2316 Race Track Road
St. Johns, Florida 32259
Tel: {(904) 547-TOR0 » Fax: (904) 547-Y9E5

MICHAEL STORY MELISA NORWICH TIMOTHY FRANK
Principal Assistant Principal Curriculum Coordinator
November 7, 2008

James Moore & Co., PL
In response to the Internal Accounts audit findings for Julington Creek Elementary for 2007-2008:

a. Inaccordance with the District Internal Accounts Handboaok, Section VI, every effort will be
made to ensure that two authorized signatures are obtained for all checks written from Internal
Accounts.,

b. Inaccordance with the District Internal Accounts Handbook, SEI:‘I‘.FGI'I Vi, every effort will be
made to ensure prior approval is obtained before a purchase is made.

€. Inaccordance with the District Internal Accounts Handbook, Section XIV, all fees are now
required in advance for Extended Day child care. Credit will not be extended for child cara.

d. The Extended Day Program will turn in all monies collected in a timely manner as well as
maintain all monies collected in the school safe, Extended Day money will also be deposited
into Internal Accounts in a timely manner.

e. Actions have been taken to better track fees collected for contracted vendor activities as
discussed with auditors at the time of the audit. Records will be reconciled to the records of the
contracted vendor on a regular basis to ensure the school is retaining at least 18% of the total
fee collection.

Thank you. If you have any questions please contact us.

Sincerely,
A

MicHzel Story, P pal
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Ketterlinus Elementary School

a. In one instance, a check had only one authorized signature. All checks must have two authorized
signatures. (District Internal Accounts Handbook, Section VII)

b. The Extended Day Program records do not reconcile to Internal Accounts records. The school
shall be responsible for maintaining adequate records, and fees must be reconciled with
attendance records and balanced monthly. (District Internal Accounts Handbook, Section XIV)

c. Upon discontinuation of the Extended Day Program, many records were improperly disposed of.

Records may not be destroyed or otherwise disposed of without specific authorization. (District
Internal Accounts Handbook, Section I1)
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Pt KETTERLINUS
- ELEMENTARY SCHOOL =~ - s
Asslstant Principal “Building & Trus Prafessional Learning Communiy™ [ T Py .
5t, Jahns County Scheol [Matrict " .
&7 Orange St. " "

St, Aupusiine, Florlda 32084
{0} 547-5540 « Fax () 547-§554
www, =kes stjohns k12 fMus

Tou
From: Wayne Jenkins, Principal !/‘vj

CC: Cathy Skarr, Bookkeaper-Accounting & Intemal Accounts
Date: October 12, 2008

Rac Ketierinus Audit Findings Response

Bedow is a description of the Internal Accounts Audit Findings and the cormective actions
that will be taken in response to the findings:

a In one instance, a check had only one authorized signature. All checks must
have two authortzed signatures. (District internal Accounts Handbook, Section
Wy

Responss: The one instance was an oversight by both the principal and the
secretanybooklkeeper. It is our practice and policy to hawve two authorized
signatures on all checks. Keterdinus will make every effort to ensure that alf
checks have two authonzed signatures in the future,

b. The Extended Day Program records do not reconcile to Intermal Accounts
records. The school shall be responsible for maintaining adequate reconds,
and fees must be reconciled with aftendance records and balanced monthly.
{District Internal Accounts Handbook, Section XIV)

Responsa: Tha secretarybookkesper and principal have repeatedly requested
monthly statements and reconailiation from the Extandad Day Coordinatos.
Unfartunataly, the Extended Day Coordinator did not comply. The Extended
Day Program has been discontinued at Ketterinus Elementary School;
therefore, this should not happen again in the future.

G, Upon discontinuation of the Extended Dey Program, many records were
improperly disposed of. Records may not be destroyed or othenwise disposed
of without specific authorization. (District internal Accounts Handbook, Section
n

Responsa: Ketterlinus administration was naot aware of the improper disposal
of Extended Day Program records until after the Extended Day Coordinator
had bean terminated. | s our intent 1o maintain all school records wntll
authorization has been givan to deslroy or dispose of. Ketterdinus will make
every effort to ensure that all records ane malntained properly in the future,

Pleasa advise if any further action is warranted on the part of Ketterfinus Elementary School.
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Alice B. Landrum Middle School

a.

In three instances, the Report of Tickets Sold was not completed correctly. As a result, the Report
of Tickets Sold indicated that cash turned in was less than the amount that should have been
turned in. All Report of Tickets Sold forms should be properly completed, cash turned in should
reconcile to the Report, and any differences should be investigated.

In two instances, transfer forms were not authorized by the principal prior to the transfer. Funds
shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)

In several instances, approval was not obtained prior to a purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

In two instances, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section
VII)

In one instance, a deposit was not made within five days of collection. All money collected must

be deposited within five working days after receipt. (District Internal Accounts Handbook,
Section 1X)
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LANDRUM MIDDLE SCHOOL

e — s — I T

230 Landrum Lane » Ponte Vedra Beach, da » 32082
Telephone (904) 547-8410 « Fax (904) 7-8415
www.lms.stjohns.k12.fl.us
{ Eelly Jacobson
w?’?:uﬁq AmH.:r.xaE:mdput

Movember 12, 2008

James Moore & Co., P.L.
Certified Public Accountants
5931 NW 1% Place
Galnesville, FL 32607-2063

Dear Sirs:

This letter s in response to the findings from the audit of Internal Accounts for La ndrufﬂ middlz School,
eonducted by your firtn in June, 2008,

a. Report of ticket sales was not completed corractly, We have instituted a new procass for the zale of

tickets for sporting events and the collection of monies as well as the reporting of thesa ticket sales, Our
new process is in line with the approved procedures for this activity and all of tha amphmrees who will be
involved with this activity have been informed about the new process.

b. Transfer farms were not authorized by the principal prior to the transfer, We have|instituted a new

process using the approvad transfer form and will secure prior permission from the principal for gach
transfer of funds.

¢. Prior approval for purchases. We will make every effort to secure prior approval fof any purchase
made using the Intermal Account funds,
i
d. Documentation supporting a dishursement was incomplete. We will make evary affort ta have all

documentation including receipts, prior approval for purchases and check requisitions|complate for
every disbursemeant.

e. Deposlits to be made within 5 days of collection. \We will make every effort to deposit all monies
eollected in & timely mannar, within 5 business days of collection. '

J;g;w‘:-@{ . Sca2 £

- _ =X SN

@‘ Signad

Title Tle Tt 1
] ] reot - 12-28

pate [/ Date

St. Johns County School District
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Otis A. Mason Elementary School

a.

In several instances, credit was extended for Extended Day services. All Extended Day fees must
be paid in advance prior to the child's attendance in the related session. (District Internal
Accounts Handbook, Section XIV)

In one instance, Extended Day fees were not remitted to the District in a timely manner. Extended
Day collections must be remitted to the District by the 15th of the month following the month of
collection. (District Internal Accounts Handbook, Section XIV)

In several instances, supporting documentation was not maintained for transfers. Funds shall be
transferred by a transfer form with two authorized signatures and a check requisition with the
principal's approval. (District Internal Accounts Handbook, Section V)

In several instances, approval was not obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

In several instances, information on a supporting invoice or other documentation for a
disbursement was not dated; therefore prior approval could not be determined. Supporting
documentation for each expenditure shall be kept on file. (District Internal Accounts Handbook,
Section VII)
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Otis A. Mason Elementary School

207 Mason Manatee Way

5t. Augustine, Florida 32086 Theresa Grady, Principal
Phone: S47.8 .

Fax: wms;quo - Sandra McMandon. Assistant Princinal

Rl W vt the Fotaw™

Movember 10, 2008

James Moore & Company
5931 NW 1% Place
Gainesville, Florida 32607-2063

To Whom Tt May Concern:
In response to the findings listed in the Schedule of Findings and Responses — Schedule A June 30,
2008 for Otis A. Mason Elementary School the following procedures have been implemented in order
to maintain compliance,

A. No student will be in attendance in Extended Day without prior payment received.

B. Payment of Extended Day fees will be made in a timely manner to the district and no later than
the 15" of the month following collection.

C. A transfer form has been established requiring both bookkeeper and principal’s signature prior
to making a transfer.

D. The District’s Materials Requisition/Check Request Form will be completed with prineipal’s
. approval signature prior to orders being placed. This will be followed by an internal purchase
order also requiring principal’s approval.

E. Dates on documentations to include the Materials Requisition/Check Request Form and
Purchase Order will be completed and kept on file.

“Whwer E~A Lty

Theresa Grady
Principal

(Dene. K7y gl

Dionna King-0'Loughlin
Secretary/Bookkeeper

“Where We Educate The Future”
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Pedro Menendez High School

a. In three instances, approval was not obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

b. In two instances, the amount approved prior to a purchase commitment was less than the amount
of the actual disbursement. The purchase commitment should not exceed the amount approved.
(District Internal Accounts Handbook, Section VII)
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Pedro Menendez

Kathy Sanchez . Bruse Allie
Agpistant Prinoiael GO0 State Road 206 West Raglatrar
thia Willl &1, Augusting, Florida 32088 Charles Lopez
ﬁmrm Pfih{::‘:ls Athietlo Director
404-819-B660

Fax: 904-B19-B675

Dr. Clay Carmichaal
Prinzipal i

.,-..\

------

)
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PMHS Recponse: We will advise staff m.e.mth:"ffs wcLL as wonitor more
closely) i the effort & Reep this frowe happening again in the fukure.

Not For School,
But For Life, We Learn
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Mill Creek Elementary School

a. In two instances, approval was not obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

b. In one instance, the amount approved for a purchase commitment was less than the amount of the
actual disbursement. The purchase commitment should not exceed the amount approved. (District
Internal Accounts Handbook, Section VII)

c. Inseveral instances, credit was extended for Extended Day services. All Extended Day fees must
be paid in advance prior to the child's attendance in the related session. (District Internal
Accounts Handbook, Section X1V)
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Mary Ford
Principal

Allan Andarson
Assistant Principal

Tanqu Williams
Guidanece

Jason Lee

Maintenance

Mill Creek Elementary Masager

3730 International Galf Parleway St Augustine, [132092
G04-547-3720

Howembher T, 2008

Re: response to audit finding for the Z007-2Z008 school wear.

B: R teacher who won several dgrants did not turn her paperwork in
correctly. And by the time she did turn everything in she was off
campus foer the summer. I know I should have reguired to re-do the

paparwork and

E: I remember

Wwill give more specific instruction im the future.

the suditors bringing that issue te my attention., With

all af my papsrwoerk in storage I cannot accesz those files to give you
a definitive answer. I know I have to pay closer attention to the
paparwork that 1s filed anpd make sure that I am following the
guidelines specified in the District Internal Accounts Handbook.

i Every year
unable to pay
have regquired
days prior to

wa hawe parents that, for ocne reason or ancther are

their childran's aztended day fse's on time. This year uws
the parents pay all extended day fees a minimum cof 10

the month of service beginning, All parents have been

given a fee schedole. We hope that this will elear up this issus,
Attached wou will find one such scheduls,

Sincerely,

Kathleen Richards
Secretary/Bookkeepar
Mill Creek Elemsntary School
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R. J. Murray Middle School

a. Inone instance, the amount approved for a purchase commitment was less than the amount of the
actual disbursement. The purchase commitment should not exceed the amount approved. (District
Internal Accounts Handbook, Section VII)

b. In one instance, transfer forms were not authorized by the principal prior to the transfer. Funds
shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)

c. In several instances, the Report of Tickets Sold was not completed correctly. As a result, the
Report of Tickets Sold indicated that cash turned in was less than the amount that should have
been turned in. All Report of Tickets Sold forms should be properly completed, cash turned in
should reconcile to the Report, and any differences should be investigated.
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R.J. MURRAY MIDDLE SCHOOL

CATHY MITTELSTADT Center for the Aris KIMBERLY DIXOMN

= X
pe St Johns County School District Assistant Principal

150 IN. Holmes Blwd., St Augustine, Florida 32084
(904) 5475470 - FAX: (004) 547-8475
James Moore & Co., P.L. November 13, 2008
Certified Public Accountants
5931 NW 1" Place
Gainesville, FL. 32607-2062

Depr Sirs:

In reference to the following 2007-2008 school year audit findings, in one instznce, the
amount approved priot to & purchase commitment was less than the amount of the actual
disbursement. The purchase commitment should not exceed the amount approved.
{District Internal Accounts Handbook, Section VII)

In order to rectify said instance of the amount approved being less that the amount
of the actual disbursement, we will make sure all purchases are less than or equal to
the amount approved,

In reference to the following 2007-2008 school year audit finding, in one instance,
transfer forms were not anthorized by the principal prior to the transfar {(District Internal
Accounts Handbook, Section V)

In order to rectify said instance of transfer form not being authorized prior to the
transfer, we will make sure all transfers are authorized by the principal prior to the
actual transfer,

In reference to the following 2007-2008 school vear audit finding, the Report of Ticlkets
Sold was not completed correctly. Asa result, the Report of Tickets Sold indicated that
cash turtied in was less than the amount that should have been turned in,

In order to rectify said instances of the Report of Ticket Sales not completed
correctly, we will make sure ticket sellers are more conscientious of errors that can
be made in the exchange of money and that the amount of money collected is equal
to the value of the tickets sold.

Respectiully,

Cathy Mittclstadt
Principal

COUCATE - INSPIRE - EMPOWER
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Allen D. Nease High School

a.

In two instances, a receipt was not deposited within five days of collection. All money
collected must be deposited within five working days after receipt. (District Internal Accounts
Handbook, Section IX)

In all instances, pre-numbered receipt books are not utilized, but instead unsecure receipts
generated from the accounting system are used. Currently the accounting system is not
designed with security over receipt numbers; therefore the numbers are subject to
manipulation. There was no indication that receipt numbers were manipulated. We recommend
use of pre-numbered receipt books until security settings over receipt numbers are established
in the accounting system.

In two instances, no supporting invoice or other documentation was obtained prior to
disbursement. Supporting documentation for each expenditure shall be kept on file. (District
Internal Accounts Handbook, Section VII).

In one instance, approval was not obtained prior to a purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

In two instances, the Report of Tickets Sold indicated that cash turned in was less than the
amount that should have been turned in. Based on audited evidence, cash shortages for both
instances equaled $157. All Report of Tickets Sold forms should be properly completed,
tickets sold and unsold should be reconciled to ticket inventory, cash turned in should
reconcile to the Report, and any differences should be investigated.

In several instances, transactions with school athletic booster clubs were noted. There should
be no transactions between internal accounts and external booster clubs. Of those instances,
two instances of noncompliance were noted, as follows:

e In one instance, disbursement to a booster club of approximately $3,190 was for
reimbursement for the school’s share of baseball field concrete work. Capital
expenditures from internal accounts are unallowable.

e In one instance, disbursement to a booster club of $100 was for reimbursement for the

purchase of gift cards used as awards for student athletes. The purchase of gift cards from
internal accounts for awards to student athletes is unallowable.
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ALLEN D. NEASE HIGH SCHOOL Ox. Linda Thmsan

ncipal
10550 Ray Riad Pomte Vedra, Florida 32081 Phome: (B04) 547-8300
Fao: (90) 547-8205

O NEASE

Letter in response to the audit findings:

a. Athletic deposits were held in the safe in the athletic office, then deposited in the
bookkeeper's office beyond the five days of collection. The athletic department has
been notified and will deposit monies in the bookkeeper's office within the guidelines,

b, Forthe past three years, the receipt feature within the internal Heritage system has
been used. No findings were noted for the ‘05-06 or ‘06-'07 audit an this issue. n fact,
when questioned abowut the use of the software recetpts, the auditor said it was “0k",
Security settings were supposed to be installed guite some time ago. Handwriting
receipts is time consuming since an average of 1200 receipts are processed a year, not
to mention the cost of the receipt books. Receipt books will be ordered and used until
the security settings are installed.

c. Supporting documents were on file with the NJROTC dept. and obtained during the
audit process. This was in regards to a donation made by the MIROTC dept. [n the
future, the letter will be kept with the check requisition.

d. Purchases will be approved In writing prior to the purchase.

e, Inthe event of any shertages on ticket sales, written statements will be kept on file as to
why the shortages occurred.

f.  Inthe future, no transactions will take place between internal and external booster
clubs and gift cards will not be used as awards for student athletes from internal

accounts.
£ /:' 5{/ of MA:%W‘PM
Date’ ’ Linda Themson, Principal
ulrelor CCpwa it oK
Date Elena A. Beck, Bookkeeper
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Ocean Palms Elementary School

a.

In several instances, a deposit was not made within five days of collection. All money collected
must be deposited within five working days after receipt. (District Internal Accounts Handbook,
Section 1X)

In two instances, no supporting invoice or other documentation was obtained prior to
disbursement. Supporting documentation for each expenditure shall be kept on file. (District
Internal Accounts Handbook, Section VI1I).

In several instances, approval was not obtained prior to a purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section
VII)

In several instances, documentation supporting a disbursement was incomplete; therefore we
could not determine whether approval was obtained prior to the purchase commitment. All
purchases must be approved in writing prior to the purchase. (District Internal Accounts
Handbook, Section VII)
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Ocean Palms Elemantary School

MEMORANDUM

TO: James Moore & Company
FROM: Michael W. Parrish
DATE: November 12, 2008

RE: 2007 — 2008 Internal Audit Findings

We have reviewed and accept the findings of our 2007-2008 Internal meqfiit.
The following measures will be taken in order to correct the deficiencies:

Ensure principal approval in writing prior to a pumhfase commitment
Ensure deposits are made within five da:,r‘s of -::aulllectmn

Ensure supporting documentation is obtained prior to purchase
Ensure all documentation is complete

Thank you,
ichael W. Parrish Amy Bednar
?’dr;;l;?peal Secretary/Bookkeeper
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Osceola Elementary School

a. In one instance, an amount received was posted to the incorrect account. All receipts and
disbursements must be coded to proper accounts.

b. The Extended Day Program records are not reconciled to Internal Accounts records. The school
shall be responsible for maintaining adequate records, and fees must be reconciled with
attendance records and balanced with monthly. (District Internal Accounts Handbook,

Section X1V)
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Osceola Elementary School
Principal Sr"l‘Iﬂﬁm County School District Agsiseant Principal

Nancy R. Little 1@':: Dscmrfl * 1!1‘1,”.1&1}; ﬂ:ﬂ[{ Kathlene Tucker
firtlen@stjolins kra flus St. Augusting, Florida 32084 tuckerf@stjofins 2 T
(a04) 547-3780 -

Fox: (go4) 547-3795

MNovember 10, 2008

James Moore & Company
5931 NW 1 Place
Gainesville, FL 32607-2063

This letter is in response to our audit findings for the 2007-08 Internal Accounts audit for
Osceola Elementary School.

Mrs. Burney admitted fault in posting a receipt to an incorrect account. In fact, if you recall, she
actually pointed it out to you during her audit. Mrs. Burney and Mrs. Masse” will work together
to produce monthly reports between internal and extended day funds for the 2008-09 school
year.

It is a pleasure to work with your firm. We look forward continue to work with you during the
2008-09 school vear.

Sincerely,

ﬁ‘a{% A Bu&é‘jw%

Secretary/Bookkeeper
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Pacetti Bay Middle School

a.

In one instance, the Report of Tickets Sold was not completed correctly. As a result, the Report of
Tickets Sold indicated that cash to be turned in was less than the amount that actually should have
been turned in. All Report of Tickets Sold forms should be properly completed, cash turned in
should reconcile to the Report, and any differences should be investigated.
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Pacetrti BAy MippLE ScHooL pYA

WS, SUL SPARKMAR DR. CRAIG A. DAVIS
PRINCIPAL ABSISTANT PRINCIFAL

Ton Ms. Katie Veal, James Moore & Company

Mr. Conley Weiss, Executive Director of Finance E S

FROM: Ms. Sue Sparkman, Principal, Pacetti Bay Middle School:

DATE Movember 10, 2008

ERE: 2007-2008 Internal Audit Moncomplisnce Resolts

After revicwing the Intemal Audit findings for the 2007-2008 school vesr, the following procedural changes have

besn implemented:

L FINDING

In one instance, the Report of Tiekets Sold was not completed correctly. As a result the Report of Tickets
Sold indicated that cash to be turned in was less that the amount that actually should have been tumed in.

All Report of Tickets Sold forms should be properly completed, cash mrned in should reconcile to the
Report, and any differences should be investigated,

PROCEDURE CHANGE

The acmal dollar amount on the Report of Tickets Sold Report was prepared correctly. The error in
acouracy was made when the sponsor inaccurately wansferred the number of tickets s0ld to the bottom
portien of the form, The actual ticket stubs are accounted for and reviewing of Report of Tickews Sold will
be more carefully reviewed fior accuracy.

Should you hove any questions, concerns or need additienal information, please feel free to contact myself or Ms,
Durham at (904) 547-8763.

Ce: Cathy Skarr, Finance Department

445 MEADOYWLARK LANE Fad =)
Baiprr plUn TINE, Fl. 3209 e
EalmT aUGSUSTINE, Fl. 37 = 5
s ¥ = (904 S47-2730
:"_'I'.-'_-Fj
Haw

AR ETIO R ST B OFLL LS (R FLT-ETEE
i5 A = =
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PVPV-Rawlings Elementary School
a. In several instances, credit was extended for Extended Day services. All Extended Day fees must

be paid in advance prior to the child's attendance in the related session. (District Internal
Accounts Handbook, Section XIV)
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St. Johns County
School District

e

e

Yol

JUNE 30, 2008

il

PVPV/RAWLINGS Elementary School

P Education. g2

L Suweded o

610 Highway AlA North
Ponte Vedra Beach, Florida 32082

[Kathlean Furnoess
PRINCIMAL

Pattie Foulk
ASBISTANT PRINCIPAL

Rita Soott
ASHIETANT PRINCIPAL

November 10, 2008

James Moore & Company., P. L.
Cerrfied Public Accountant
5031 N. W. 1* Place
Gainesville, FL 32607-2063

Dear Sirs:

Thank you far completing our schoal Internal Accounts audit. In your finding you
stated there were several instances where credit was extended for Extended Day
services, We were betwesn Extended Day Coordinators and several people were late
in paying. This was corrected before the end of the year. The principal was notified
when payments were not made and she called the parents. They were told their
children could not participate in Extended Day unti! they paid in full.

We now have a Coordinator and she has been informed of the District policy.

C%@Smw gy rnda [ S

Kathleen Furness Belinda Rawson
Principal Booklkeeper

PVPY Phone: 904-547-3821 Fax: 904- 547-3825
Rawlings Phone: 904-547-8565 Fax: 904-547-8575
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Gamble Rogers Middle School

a.

In one instance, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,

Section VII)

In two instances, ticket money collected was not turned into the bookkeeper for at least five days,
and thus was not deposited within five days of collection. All money collected must be deposited
within five working days after receipt. (District Internal Accounts Handbook, Section 1X)
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Gamble Rogers Middle School

W

6250 US1 Sourh * St, Augustine, Florida 32086
Telephons (904) 547-8700 » Fax (904) 547-8705
www-grms.stjohns. k12.8.0s

Bevatly Gordon

Davis
Principal

Assistane Principal

MNovembaer 12, 2008

James Moore & Company
5031 MW 1% Place
Galnesvile, Fl. 32807-2083

In rezponse to the audit findings for Gambls Rogers Middle School for the 2007/2008 school year:

a, In ohe instance, documentation supparting 2 disbursement wzs incomplete; tharefare we gould not
datermine whether approval was obtalned prior to the purchase commitment. All purchases must ba
approved in wiiting pricr to the purchase. (District Internal Accounts Handbook,

Section Vil)

GRMS Response: The request for materials was attached and signed, omitting t_hu day of
the mmhfpfn arder o mu?tfr:#ﬂmmm of incomplete documentation, we will maka
sure all forms are completed properly including the mm/dd/yy format for dates.

bl instances, ticket money collectad was not turnad into tha bookkeeper for at least five days, and
ﬂ'uug wt“fslnnt dapoajted withinnng days of collection. All money mller.tlad must be deposited within five
working days sfter receipt, (District Internal Acoounts Handbook, Section X}

GRMS Response: In fwo instancas where deposits were not made within five daw of
collection, Every effort will be made to insure that all deposits are made within five days
of collection.

Beverly Gorden 4"
Principal

ST. JOHNS COUNTY SCHOOL DISTRICT |

Accredited by the Sauthern Assoclation of Collags
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Sebastian Middle School

a. In one instance, a check had only one authorized signature. All checks must have two authorized
signatures. (District Internal Accounts Handbook, Section VII)

b. In two instances, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,

Section VII)

—-81-



ST.JOHNS COUNTY DISTRICT SCHOOL BOARD
INTERNAL FUNDS
SCHEDULE OF FINDINGS AND RESPONSES - SCHEDULE A
JUNE 30, 2008

Lnrana Hernandm Bﬂﬂkka&per .

P' " !
Kallyﬂaﬁall ﬂﬂﬂlﬂ Dﬁcar Laathﬁrg, Maintﬂnama Manager - -

,Dai:ra ﬁurﬁ:ﬂ. Anslstam i’nﬂmﬁaﬂ

1 mgnmg check:s and

g;namres areon
._E‘_Ilﬁ-ad,‘_?'la]_lﬂé ofall
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South Woods Elementary School

No findings were noted.
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St. Augustine High School

a.

In one instance, the Report of Tickets Sold was not completed correctly. As a result, the Report of
Tickets Sold indicated that cash turned in was less than the amount that should have been turned
in. All Report of Tickets Sold forms should be properly completed, cash turned in should
reconcile to the Report, and any differences should be investigated.

In one instance, a transfer form was not authorized by the principal prior to the transfer. Funds

shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)
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FEOS Tanella Auereste Puiinctipat
St Augustine, Plonida 32054
= s04- 47 §550 i Pt
Dt Sifp
sfasiaant Puimeipal

foin Saters
Lo Spesialiar

?;\i% St. Auguitine High Schook

Movember 14, 2008

James Moore & Company
5931 NW 1® Place
Grincsville F1 32607-2063

Provided is our response to your audit finding for the 5t. Angustine High School fiscal year ending June 30,
2008:

MNon-cgmpliance iasues related to 3t Ausnstine High School:

{1) Procedurss are in place to insure correct reporting of tickets sold. The school shall be responsible for the
writing of recaipts for the amount actually received and deposited.

{2) Procedures are in place to insure the booldeeper will not transfir funds that are not approved by the
principal.

If wou have any additional questions or would like to discuss fhese ibems, pleass do not hesitate to call me.
Thank vou for your assistance,

Tyrans Ramsey
Principal Y,

TR
oo; Johanra Linskey, Bookkeeper

recnedited fy ffe Swetfers odociagion of Colicors and Sefenls
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St. Johns Technical High School

a. In one instance, approval was not obtained prior to a purchase commitment. All purchases must
be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

b. In several instances, supporting documentation was not maintained for transfers. Funds shall be

transferred by a transfer form with two authorized signatures and a check requisition with the
principal's approval. (District Internal Accounts Handbook, Section V)
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St Johns Technfcal High School

at 5t. Augustine High School '
- 2980 Collins Ave,, Bldg. E
St. August_ine, Flnrlda 32{184.

Wrﬁﬁ'éknﬁimv ‘Fhone: 904-547-8500 Fax S04« 47-5505_  Joy Tnv}lnr
Principal wabslta 5 - Assistant Princlpal

November 13, 2008

Katie Veal' |
. James Moore & Co., P.L. . i

Certiflad Public Accountants ‘ !
5831 NW 1% Place : :
Galnesvllle, Fl 32607-2063

Dear Ms Veal: |

This letter is in respanse to the audit fi ndrngs for 5t. Jahns Tech n|':al High School for the year ending on

June 30, 2008, . ) . . :

a  Procedures.are In place 1o Insure proper prior approval of purchases from internal
' accounts.
b. Procedures have been put in place to Insure that the|p=ruper docum!ntatlun and
autharlzation is used when transferring funds. i
I
Thaniks you for your assistance. . I
. -

Sincarely,

Tdrone Ramsey
Princlpal
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Switzerland Point Middle School

a.

In one instance, approval was not obtained prior to a purchase commitment. All purchases must
be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

In one instance, transfer forms were not authorized by the principal prior to the transfer. Funds
shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)

In one instance, the school did not properly submit an old outstanding check to the State of
Florida as unclaimed property. “Every person holding funds or other property, tangible or
intangible, presumed unclaimed and subject to custody as unclaimed property under this chapter
shall report to the State of Florida Department of Financial Services on such forms as the
department may prescribe by rule.” (Florida Statutes, Title XL, Chapter 717, Section 117)
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Switzerland Point Middle School

777 Greenbriar Road

Saint Johns, Florida 32259-8336
(904) 547-8650

Fax (904) 547-8645
www-raider.stjohns. k1 2.l.us
Kyle Dresback,

Principal

Allyson Breger,

Assistant Principal

Jomicn Meare & Co,, DL
5021 NW 17 Place
Gainesville, FL 32607-2063

Mowvember 10, 2008

In response to the findings of the Switzerland Foint Middie Schoal 07-08 audit plesse be advised:

& In one instanee, approval was not sbtalned prier te a purchace commitment. All purchasas must be
approved in writing prior to the purchase, {District Interral Accounts Handbook, Saction VIT)

Response; The bookkesper will diligently adhers to the District Intarmal Account Ha nabook Section Vil
and comply with the rules and regulations that are in place.

b, Inoneinstance, transfer forms were not authorlzed by the principal prior to the transfer. Funds shall
be transferrad by a transfer form with two authorized signatures and a check requisition with the
principal’s approval. {Dastrict internal Accounts Handbook, Section V)

Response: The bookkespar was directed by the District office to transfer any negative balances at year
en close, The hogkkeeper was new to the position et this time and was unaware of the procedure in
which the transfers neaded to take place. The bookkeeper will diligentty adhere to the District Internzl
Aceount Handiook, sactian v and comply with the rules and regulations that are In place,

. Inoneinstance, tha school did net properly submit an old outstanding check to the State of Florida as
unclaimed property. “Every persan holding funds or other property, tangfble or intangible, presumed
unclaimed and subject to custody as unclaimed preperty under this chapter shall report to the State
of Florida Department of Financial Services on such forms as the department may prescribe by rule.”
[Florida Statutes, Title XL, Chapter 717, Section 117]

Response: This occumed prior to the current bookkesper, This may have been a misco mmunication
during the transfer of boolkeepers to properly submit an ald sutstanding check to the State of Florida as
unclimed proparty. In the future we will make avery effort to comply with the rules. [Floride Statutes,
Title %L, Chapter 717, Section 117)

If you have any additional questions, please do not hesitate to call me.

5inceM

%r&sha:& Karen Cormelius

Principal Bookkezper
The Next Level of Excellence
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Timberlin Creek Elementary School

a. Inthree instances, approval was not obtained prior to a purchase commitment. All purchases must
be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

b. In one instance, Extended Day fees were not remitted to the District in a timely manner.

Extended Day collections must be remitted to the District by the 15th of the month following the
month of collection. (District Internal Accounts Handbook, Section XIV)
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Timberlin Creek Elementary

Catherine Hutchins, Prineipal
Christy Slater, Aﬂm?ﬂnﬂb&

555 Pine Tree Lane
Bt. Augustine, Flodda 32092

November 13, 2008

James Moore and Company
5931 NW 1* Place
Gainesville, FL 32607-2053

Please accept the following as our response to the audit findings covering FY 2007-2008 for Timberlin Creek
Elementary School:

Schedule of Findings and Responses — Schedule A, Jane 30, 2008
Timberlin Creek Flementary;

=  Comment - In three instances, approval was not obtained prior to purchase commitment, All
purchases must be approved i writing prior to the purchase. (District Internal Accounts
Handbook, Section VII)

Response — These instancas were an oversicht on our part. Addamwprmdmes are in place to make
srere approvel is obtained prioy to a purchase comptittment,

= Comment — In one instance, Extended Day fees were not remitted to the District in a timeky
maneer. Extended Day collections must be remitted to the District by the 15" of the month
following the month of collection, (District Internal Accounis Handbook, Section XIV)

Response — There were hardships in the secretary/bookeeper’s office that caused the Extended Day
Jees to be remivted lote.  The Accounting Departinent in the Divtrict office was notified in advance thet
the fees werg going to be lote. AN effort will be made to prevent this from happening again.

Thanlk you for vour assistance. If you have any questions or require additional information, pleass contact me at
(904} 547-7400,

Sincerely, .
Catherine Hutching
Principal

TLogether Creating Excellence
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Wards Creek Elementary School

a.

In one instance, it could not be determined if there was prior approval for a disbursement. All
purchases must be approved in writing prior to the purchase. (District Internal Accounts
Handbook, Section VI1I)

The Extended Day Program records do not reconcile to Internal Accounts records. The school
shall be responsible for maintaining adequate records, and fees must be reconciled with
attendance records and balanced monthly. (District Internal Accounts Handbook, Section XIV)

For contracted activities, the Extended Day Program does not reconcile its fee collection records
to the attendance records of contracted vendors on a regular basis. Extended Day records should
be reconciled to the records of the contracted vendor on a regular basis to ensure that the school is
retaining at least 18% of total fee collections, and any differences should be investigated.
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WARDS CREEK ELEMENTARY

6555 State Road 16
St. Augustine, Florida 32092
ally 904-547-8730

"'“""""__,1:5-.-_'_.,.., = Don Campbell, Principal
v "Elﬂi AL i-l-l lfﬂli"{ e
s 1
I .F"‘

Jamies Moore & Co
3931 NW 1Y Place
Ganesville, FI. 32607

This letter 15 inresponse to cur intermal account audit finding Tor the 2007-2008 schoal year, We
would like 1o thank you and your staft for making cur audit o positive experience.

1)

In one mstance it could not be determianed if there was prior approval for a disbursement,
Alter discussing this with the anditoes i June, Me. Campbell is double checking o make
sure Nis signature and dotes are easily legible.

The Extended Day Program Kecords do nat reconcile to Internal Account Records, The
bookkeeper went through and double checked the extended day computer records with
receipts furned in (for January- June 20K}, She did find an instance when o check was in
the total amount of a monies collected, but not written on the monies collected a5 o wha
{example monies collected was $£2023 totaled, bat individus! written amounes totaled
SEROMOMY We have changed the way extended day monthly repons are done.

For Contracted Activities. the Extended Day Progrom does not reconcile its fee collection
records to the attendonce records of contracted vendors on o regular basis. The
adminisiration is checking the attendance of contracted activities on a regular hasis

Sineerely,
\
_’__' : .-2} e -7 /_L N
;_”Ir//}/..-‘ A L-_ rd A J._,L
I'Jt:h?'nmphrll huIIlL,J aliella
Frincipal Bookkeeper
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The Webster School

a.

In one instance, monies collected were not turned in by the teacher in a timely manner, thus the
deposit was not made within five days of collection. All money collected must be deposited
within five working days after receipt. (District Internal Accounts Handbook, Section IX)

In one instance, approval was not obtained prior to a purchase commitment. All purchases must
be approved in writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

In two instances, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to the purchase commitment. All purchases
must be approved in writing prior to the purchase. (District Internal Accounts Handbook,
Section VII)

In one instance, documentation supporting a disbursement was incomplete; therefore we could
not determine whether approval was obtained prior to the purchase commitment. Further, no
supporting invoice or other documentation was obtained prior to disbursement. Supporting
documentation for each expenditure shall be kept on file, and all purchases must be approved in
writing prior to the purchase. (District Internal Accounts Handbook, Section VII)

In several instances, it could not be determined if there was prior approval for a transfer. Funds
shall be transferred by a transfer form with two authorized signatures and a check requisition with
the principal's approval. (District Internal Accounts Handbook, Section V)

In two instances, we noted that the school is not properly submitting old outstanding checks to the
State of Florida as unclaimed property. “Every person holding funds or other property, tangible or
intangible, presumed unclaimed and subject to custody as unclaimed property under this chapter
shall report to the State of Florida Department of Financial Services on such forms as the
department may prescribe by rule.” (Florida Statutes, Title XL, Chapter 717, Section 117)
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The Webster School

420 North Orange Street

St. Augustine, Florida 32084
Main Office 904-547-3871
Fax 904-547-3865

.'/

z )i ‘,‘,’,
“ s "‘H ato

George R. Leidigh — Principal
Esther L. Seward— Assistant Principal

December 1, 2008

James Moore & Co. P.L.
CPA

Dear Sirs:
In order to correct our audit findings we will do the following:

1. Bookkeeper will review procedures with staff for turning money in according to the
guidelines.

Prior approval will be obtained for all purchases

Supporting documentation for disbursements will be with check requisitions

Prior approval will be obtained for a transfer between funds.

School will submit old outstanding checks to the State in a timely fashion.

George R. Lefdigh

DO Lk

L
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