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“It takes each of us to make a difference for all of us!”  
~Jackie Mutcheson ~ Teacher 

 

 

 
 

Our May newsletter focus is  

about celebrating you.  The 
first week in May recognizes 
our Substitute Teachers.  

Since we cannot do this in 
person at the school, we 

want you to know that we 
are thinking of you and to 

remember it’s you that 
makes the wheel keep 
turning when our teachers 

need to be absent.  We 
thank you for all  your 

support to our classrooms 
and schools this year.  We 
know the valuable role you 

play in the instruction of our 
students.  We appreciate all 

the mornings you accepted 
those last-minute jobs and 
for our substitutes accepting 

long term assignments. 
 

100 PLUS DAYS 
Some of our substitutes 
exceeded  expectations and 
worked more than 100 

days.  Below is a list of 
those that met this goal.  

We would like to give a 
shout out to you and 
recognize your hard work. 
 

BAGLEY, PAMELA 

BURKE, TIMOTHY 

CARSWELL, SONEE 

CARTER, KAREN 

CASELLA, PETER 

CATES, SHARON 

CURRIE, LISA 

  

DODAK, ANTONETTE 

ELHENCE, RAJITA 

EZHUTHASSAN PARAMBIL, INDU  

FOSTER, CHRISTOPHER 

FULTON, MARGARET 

GROSSHOLZ, MOLLY 

HARVEY, JOHN 

HARVEY, ROY 

HAYES, LORI 

HERIDER, MICHAEL 

HODGES, DENISE 

HOLIBAUGH, MELANIE 

HUNSINGER, LAUREN 

HUSSUNG, AMY 

JAMES, BRANDON 

JAMES, JOHNNY 

JOHNSON, SANDI 

KOMANDO, KAITLYN 

KUDIA, NASHMIA 

MAITRA, MUNMUN 

MATESIC, LJUBINKO 

MAYALL, KATHLEEN 

MEAD, JENNIFER 

MOSTBAUER, OLEKSANDR 

NEWMAN, BOBBIE 

OLIVER, LISA 

OLIVER, ROBERT 

OLSON, ASHLEY 

PARKER, COLETTE 

PERTILE, KRISTA 

RICHES, SUSAN 

RICHMOND, JULIE 

ROFFMAN, ELLEN 

ROSE, KATRESE 

SINARDI, MICHAEL 

STEVENS, LAURA 

STEVENSON, JALAINE 

STUBBS, TERI 

THOMPSON, GABRIEL 

TREMAYNE, MARK 

TRESSLER, BARBARA 

TRIANA, RUDY 

TUCKER, DIANA 

VAN DER DOES, GRAZYNA 

VELEZ, LAUREN 

WHELAN, RICHARD 

YARBROUGH, JO ANN 

ZICAFOOSE, KARY 

 

You may have noticed the silver 

“Preferred Substitute Teacher” 

badges being worn by some of our 

substitutes. This recognition 

celebrates substitutes who  work 

more than “100” days in the 

previous school year.   Due to the 

abbreviated school year for 2019-

2020, we have lowered it to “75” 

days.  Substitutes who worked 75 

or more assignments in the 2019-

20 year, that has never received a 

silver badge will get one in August 

if you remain an active sub. 

 
A FEW REMINDERS 

 
Recently, I reached out to our 
school sub contacts for any helpful 
tips to share with you.  Here are a 
few; 
No Jeans Unless you know for 
sure it’s a jean day. 
No politics  We all have our 
opinions and students should not 
be privy to our personal ones. 
Tardiness Many subs arrive 
repeatedly late without any notice.  
If you are going to be late please 
call and leave a message on the 
school’s main line. 
Cancellations are sometimes 
necessary, and we understand.  If 
you could cancel as early as 
possible, this improves the filling of 
the job.  If you cancelled during the 
last 18 hours, maybe a courtesy 
call to the sub contact will help 
them plan accordingly. 
No leaving early.  If you have a 
last period planning time report to 
the sub coordinator for additional 
duty.  Remember you may have an 
afterschool duty that is vital. 
 
 

 

  

 



 

Next month, we will mail out 
the Reasonable Assurance 
letters to all active subs.  Due 
to the pandemic, we have 
waived for the 19-20 school 
year the requirement to work 
15 days/assignments or more.   
Please sign and return your 
intentions by July 31, 2020.   
   

 

LONG TERM SUB 

REQUIREMENTS 
 
We lowered the requirement to earn 
long term sub pay of $20.00 hour, 
from 12 weeks to 8 weeks.   Normal 
sub pay is $15.00 hour. 
Substitute Teachers engaged in a 
continuous position for a Teacher or 
Associate Teacher in the same school 
and same class are considered a long- 
term sub after 8 weeks or more.  
Long term subs should be a certified 
educator in Florida or certifiable. A 
certifiable substitute has a bachelor’s 
degree or higher in the area they are 
instructing (i.e. Elementary 
Education degree for Elementary 
grade levels). 
 
 

  
 
Current substitute teachers MUST sub a 
minimum of 15 days during the 2020-
2021 school year. Subs meeting this 
requirement are considered an ACTIVE 
SUB for the following school year. 
Active Subs remain on the approved 
substitute teacher list and Do Not need 
to be re-fingerprinted. Failure to work 
the minimum 15 days during the 
school year will result in removal from 
the approved substitute teacher list. If 
a substitute teacher terminates active 
status with St. Johns County Schools, 
the individual will be required to 
reapply when the next substitute 
posting occurs.  If selected, all new hire 
requirements will be required including 
security clearance (fingerprint and drug 
screen), and training. 
It is the substitute teacher’s 
responsibility to notify the Human  
Resources Office if they are no longer 
interested in substitute teaching.  
  
 

 
All substitute teachers are considered 
“At Will as Needed” workers who are 
not guaranteed employment on a daily 
basis nor during the summer months 
and during scheduled breaks. 
 
 

 
 
 
 

 
If you cannot accept assignments to 
work for a day or more, please make 
yourself unavailable in the Smartfind 
Express Sub system.  This will allow the 
system to bypass you and move quickly 
to the next sub willing to work.  Also, 
when the school runs a report of subs 
available for the day, you will not show 
on it as available to work. 
 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
 
The BENCOR 401(a) FICA 

Alternative Plan (Plan) is a qualified 

retirement plan under Federal tax law that 

covers part-time, seasonal and temporary 

employees of the District who are not 

covered by the Florida Retirement 

System. The Plan provides an alternative 

benefit to Social Security and exempts 

you from FICA (Social Security) payroll 

taxes. You continue to pay Medicare taxes 

on your wages. Enrollment in the Plan is 

automatic for every employee who works 

in a position covered by the Plan.  

Substitute Teachers are in this plan.  If 

you have questions about your plan dial 

866-296-9712 for customer service. 

                       

When a substitute teacher does not meet 
the high standards set for them as 
substitutes, they may lose the right to be 
called by the schools.  If substitutes do 
not perform as expected, the school may 
request that they be placed on a DO NOT 
CALL list. For the first and second request, 
an appointment is scheduled for the 
substitute to meet with HR and receive a 
letter requesting “do not use”.  Substitutes 
cannot accept assignments until a meeting 
has occurred. If three schools request that 
a substitute not be called, the sub will be 
dismissed as a substitute teacher. 
Substitute teachers can also be dismissed 
for a serious violation as determined by the 
Human Resources. 

 
 
SMARTFIND EXPRESS MOBILE APP 

 
If you haven’t noticed yet, SmartFind 
Express has a mobile app.  You can 
gain access to this on your SFE login 
page by clicking this symbol. 

 
You will receive a communication 
containing instructions and a district 
unlock code.  It will prompt you through 
the registration and give you the district 
code you will need to access our St. 
Johns County Smartfind Express.   This 
has provided ease and convenience for 
many with their mobile devices.   
 

 
SJCSD SCHOOLMESSENGER 

 
Parents and staff who wish to 
receive text messages from this 
system must (1) Opt-in from their 
mobile device and (2) have their 
mobile number on file with their 
child’s school (for 
parents/guardians) OR on file with 
Employee Online (for 
staff/employees).  From your 
mobile device, Text “Yes” to 
67587. You should then receive a 
response text message stating, 
“You’re registered 4 
SchoolMessenger notifications”.  
For further information see  
https://www.stjohns.k12.fl.us/scho
olmessenger/ 
 
 

Dates to Remember 
 
May 25          Memorial Day Holiday 
May 27           Last Day of School 
August 10     First Day of School 
September 7 Labor Day Holiday  
 

 
 

SUBSTITUTE HELP DESK  
(904) 547-7636 

SMARTFIND EXPRESS SYSTEM 

(904) 495-7178 

https://www.stjohns.k12.fl.us/schoolmessenger/
https://www.stjohns.k12.fl.us/schoolmessenger/

