
1 
Revised 7/11/2023 

 

 

Hospital 

Homebound  

Flowchart  

and  

Step-by-Step 

Instructions  
 

St. Johns County School District 
Exceptional Student Education 

 
Jessica Richardson:  Senior Director, Exceptional Student Education 

Michelle Curtin:  Director, Exceptional Student Education 
Avery Greene:  Coordinator, Exceptional Student Education 

 

 

 

 



2 
Revised 7/11/2023 

Hospital Homebound Prior Consideration/Referral Flowchart 
 

 

 
 

 

    
   

 
 

   
 

School staff member (teacher, counselor, administrator, 

social worker, etc.) becomes aware of student who may 

need hospital homebound services  

 

ESE HH Coordinator or 

Designee receives 

partially completed HH 

referral, with signed 

release of information 

consent, and forwards to 

treating physician for 

additional information 

School staff member notifies school 

LEA of possible need for H/H referral 

School LEA refers student to the 

appropriate problem-solving team 

(MTSS, 504, IEP) 

Documentation of all efforts exhausted at school level to support 

student at brick & mortar 

Problem-solving team provides school-

based interventions, if appropriate, or 

assists parent in completing section I & 

II of the HH Referral  

ESE Hospital Homebound 

Coordinator or Designee 

informs LEA if additional 

information is required 

ESE Hospital Homebound 

Coordinator or Designee 

provides LEA (& ESE Case 

Manager, if student is ESE) 

with dates of availability to 

schedule eligibility meeting 

A comprehensive team 

convenes to determine 

eligibility at a mutually 

agreed upon date/time 

If eligible, IEP 

team determines 

appropriate 

delivery of 

instruction 

If not eligible, 

team 

determines 

appropriate 

supports to 

address 

student’s needs 

Classroom and 

homebound 

teachers (& ESE 

Case Manager, 

if student is 

ESE) 

collaborate 

ESE Hospital 

Homebound 

Coordinator or 

Designee collaborates 

with Virtual School 

Contact  

ESE Hospital Homebound 

Coordinator or Designee and LEA 

provide oversight 
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ESE Hospital Homebound 

Coordinator or Designee provides 

school with student’s virtual schedule  

If a virtual school program is to be 

provided, ESE Hospital Homebound 

Coordinator or Designee enrolls student 

If direct 1:1 instruction 

is to be provided, ESE 

Hospital Homebound 

Coordinator assigns 

homebound teacher 



3 
Revised 7/11/2023 

Hospital Homebound Prior Consideration/Referral Flowchart Continued 

 

 
 
 

  
 
 

 
 
 

Re-evaluation 
 

 
 

   

 

 

 

 

If student is ready to 

return before end of 

year, parent/guardian 

& physician complete 

Re-Admittance to 

School form 

If the student does not 

return to school by 

end of year, the IEP 

team will reconvene to 

conduct reevaluation 

to consider dismissal 

at the end of current 

year 

ESE Hospital Homebound 

Coordinator or Designee informs 

LEA if additional information is 

required 

 
A 

comprehensive 

team convenes, 

at a mutually 

agreed upon 

date/time, to 

re-evaluate 

student’s H/H 

eligibility and 

facilitate 

student‘s 

return to 

school 

Parent/guardian returns 

Re-Admittance to School 

form to school LEA 
ESE Hospital Homebound 

Coordinator or Designee provides 

LEA (& ESE Case Manager, if 

student is ESE) with dates of 

availability to schedule a meeting 

to reevaluate 

School LEA 

forwards 

H/H Re-

Admittance 

to School 

form to ESE 

Coordinator 

or Designee 

 

Student returns to 

school and H/H 

services cease 
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Hospital Homebound Prior Consideration/Referral 
Step-by-Step Instructions 

 
 

1. School is alerted that a student has had a recent medical diagnosis that 
may confine the student to home/hospital. 
 

2. If the case involves a medical diagnosis/implications related to truancy, 
report(s) of bullying, behavior/academic concerns, implementation of 
accommodations/services, service provider concerns, concerns with other 
students, or issues able to be addressed at the school level, refer the 
student to the appropriate problem-solving team to address the issues 
through administrative action or academic/behavioral evidence-based 
interventions. 

a. MTSS school-based problem-solving team for general education 
students. 

b. 504 team for students who are already 504 eligible. 
c. IEP team for students who are already ESE eligible. 

 
3. After review of the case and supporting documentation, the problem-

solving team can continue school-based interventions, if appropriate, or 
move forward with Hospital Homebound referral and complete sections I 
and II of the Hospital Homebound Referral, located on Inside SJCSD.   

  
4. After completing sections I and II of the Hospital Homebound Referral, 

forward the partially completed Hospital Homebound Referral to Avery 
Greene, ESE Coordinator. 

a. The partially completed Hospital Homebound Referral, with signed 
release of information consent, will be sent by the Hospital 
Homebound office directly to the treating physician’s office. 

b. Upon return of Hospital Homebound Referral to the Hospital 
Homebound office, the LEA will schedule hospital homebound 
eligibility meeting, ensuring all appropriate team members are 
invited. 

 


