CHAPTER 6.00 - PERSONNEL

Records and Reports 6.42

All School Board employees shall maintain records and file reports as may be
required by Florida Statutes, State Board of Education rules, School Board rules,
and Board approved job descriptions, or as the Superintendent may deem
necessary for the effective administration of the District school system. Such
records include but are not limited to student attendance, property inventory,
personnel, financial, facilities or equity reports and other types of information.
Reports shall be submitted on forms prescribed for such purposes at designated
intervals or on specified dates. All such reports shall be filed by the designated
time. Failure to timely submit required reports may subject the responsible
employee to discipline.
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