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ARTICLE VI
Professional Employee Working Conditions
The length of the professional employee workday shall normally be seven (7) hours and thirty
(30) minutes with the regular workweek no longer than thirty-seven (37) hours and thirty (30)
minutes. On the day preceding Winter Break and the last day of school for students, the
professional employees’ day shall end one hour earlier than normal, or thirty minutes after the
students are dismissed, whichever is earlier.

During pre- and post-planning and other days during the school term when lunch rooms are not
in operation, professional employees shall receive a one (1) hour duty-free lunch period.

The regular school lunch period for each professional employee shall consist of thirty (30)

minutes duty free during the school day. Everyeffort-will-be-made-to-scheduwle This lunch

period will occur during the time the cafeteria is serving lunch.

The Board shall provide in each school a lunch area, restroom and lavatory facilities exclusively
for employee use and at least one (1) room for staff lounge where space and facility is available.

desrgniaeﬂﬁew%#%enhaaeetheed&e&ﬂermemﬂmnmem—mth parties agree that for the

efficient operation of the school, it is necessary for interruptions during instructional periods to
be made from time to time. Principals will be advised to keep interruptions from maintenance,
custodial, and intercom to a minimum.

Classroom visitations by anyone other than Board employees shall be allowed only after consent
has been granted by the building principal, or their designee, after consultation with the
professional employee involved.

The Board shall provide all safety items required by Florida law. Professional employees are
required to furnish all personal items of clothing needed to effectively carry out their assigned
responsibilities. The Association will encourage all employees to work safely, using all proper
safety procedures.

Professional employees shall not conduct Association business during duty hours. Both the
Association and the Board recognize that the employee workday is specifically for performing
teaching duties and other assigned responsibilities.

A conference area shall be provided in each school for necessary professional employee
conferences with parents or students.

Professional employees shall be given notice of a parent conference and shall have the option
of rescheduling of such appointment if it interferes with a prior commitment when scheduled
during professional employee's duty time. In the event the parent conferences are scheduled
before or after duty time, at least twenty-four (24) hours’ notice will be given to the professional
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employee and every attempt will be made to consider any specific needs of the professional
employee.

Nothing in this Agreement will be interpreted to prevent the Board from utilizing its employees
in activities relating to accreditation, or minimum educational standards required by law,
provided appropriate in-service points will be earned by the professional employees involved in
these professional activitiess, and it is during the professional employee’s regular work hours.

The administration will make—every—effort-te avoid inequitable assignments of supervisory
duties. When it is necessary that professional employees supervise students before and after the
established school day, all professional employees shall participate in such duties. When a
professional employee’s assignment to a school is 59% time or less, they will be assigned no
additional duties. When a professional employee’s assignment is 60% or more, duties, when
assigned, will be at an equitable rate.

Professional employees shall be encouraged and may be required to participate in Inservice
activities that relate to identified weaknesses, if scheduled during duty hours.

When school is not in session, professional employees may be given access to the building,
when necessary, by arranging such access with the building principal or designee.

Telephones shall be designated by a principal or building administrator for reasonable use of a
professional employee for local calls, provided that:

. The use of the telephone does not conflict with the professional employee's assigned
duties and responsibilities.

2. The telephone is used for personal, non-business (except school business) purposes.

3. Any long distance calls made on school district phones are to be cleared with the
principal or building administrator in advance and logged.

Teachers may schedule among themselves relief periods, which assure proper supervision of
their students provided the schedule is approved by the principal or their designee except in
cases of emergency.

Off-street parking facilities shall be designated for professional employees where available.

Both the Association and the Board recognize that the employee workday is specifically for
performing teachlng duties and other aSS|gned responS|b|I|t|es However Wl-t-h—t-he—pf—l-elﬁ
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employees shall be entitled to one hundred eighty (180) minutes of flexible time per
month during non-instructional time. Prior notice of when flexible time will be taken
must be provided to administration along with make-up dates/times. Flex time shall be
made up within a two-week timeframe. Reasons for use of flex time shall not be
required.

i b6 i ay, The building
pr|nC|paI or superwsor may prowde I-f—l-H—t—hEH‘—Gpl-H-FGH—l—t—I—S—jHSH—fIGd an adjusted
workday within the 37 1/2 hour workweek to accommaodate the needs of the professional
employee or the school system. Any adjusted workday shall be mutually agreed upon
by the principal and the employee.

The principal or supervisor may also use this flexibility of professional employee
workday to compensate the professional employee for assigned duties outside the
normal workday.

Note: A record-keeping system as determined by the principal (supervisor) or as required by the
Board will be utilized by the professional employee to assure accurate records and meet auditing
requirements. Also, the professional employee's failure to make up time under{1)-above-within

the-outhined-provisions will be charged leave under{2)}-above.
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In arranging schedules for teachers who are assigned to more than one school, an effort shall be
made to limit the amount of inter-school travel. When required, travel will be paid at the
currently approved Board rate.

Except in emergency situations, professional employees will not normally be required to work
under unsafe or hazardous conditions. Conditions which the professional employee considers
unsafe or hazardous shall be reported promptly in writing to the professional employee's
immediate supervisor or principal, who will determine if the condition is unsafe and what action
is to be taken.

Planning periods are provided for the purpose of teacher directed, individual instructional
planning.

1. Elementary teachers shall have a planning period of at least thirty (30) consecutive

minutes. during-the-employee werkday- Every-effort shall-be- made-to-schedule planning
time This planning period will occur during the student day. An additional 100 minutes

of planning time shall be established during the normal workweek. Every effort shall
be made to ensure the longest block of consecutive minutes possible.

2. Middle school teachers shall have a planning period of at least fifty (50) consecutive

minutes. during the employee workday. Every effort shall be made to schedule planning
time This planning period will occur during the student day.

3. High school teachers shall have a planning period of at least fifty (50) consecutive
minutes. during-the—employee-weorkday- This planning period will occur during the
student day.

4. Alternative schools shall have at least 250 minutes of planning during the employee

workweek. Every-effortshall-be-made-to-schedulesuch-time-in This will occur daily in

consecutive fifty (50) minute blocks. Those programs that currently require 6%2 hours
of student supervision shall be given 150 minutes of planning time during the employee
workweek.

5. The principal shall not require instructional staff to attend common
planning/Professional Learning Community Meetings during their planning period
unless it is a decision made by the PLC team.

6. Instructional staff at the secondary level, grades six (6) through twelve (12), shall not
be assigned to teach more than two (2) course preps— a prep is a course in which the
teacher must create an accompaniment of course materials— per semester. If the needs
of the school require assignments of more than two (2), an additional planning period
shall be scheduled for the affected instructional staff member.
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Employees shall not be required to “clock in” or “out”.
A two-way communications system shall be installed/available in every classroom.

Every effort—will-be-made—to—give Reasonable notice shall be given for any projects or

assignments that professional employees are expected to accomplish.

In all cases, every effort shall be made to secure a substitute in the event of a professional
employee’s absence.

Any Only as a last resort will unfilled substitute assignments shal-be covered by other teachers.
These assignments shall be rotated equitably among all professional employees; however,
volunteers shall always be sought. Instructional staff performing this duty shall be compensated
at their hourly rate.

Except in the case of an emergency, the students of an absent professional employee shall not
be divided and placed into the classes of other professional employees. Instructional staff
performing this duty shall be compensated as follows:

1-3.25 hours = 1 hour at the employee’s rate of pay
3.26-6.5 hours = 2 hours at the employee’s rate of pay

Teachers may not be asked to substitute in an absent teacher’s class during the designated
planning period except in an emergency. Instructional staff performing this duty shall be
compensated at their hourly rate.

All profits received from vending machines located in the faculty lounge shall be placed in a
designated school fund. The faculty may elect a committee to assist the school administration
in administering the school fund. The fund shall not be used for any purpose that would conflict
with Florida State Law. The fund shall be subject to audit by the Employer.

Instructional staff shall have the choice to work remotely or at the work site for any planning
day throughout the school year with the exception of pre-planning days
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