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“Good teaching is more a giving of Right Questions than a giving of Right Answers.”  
Josef Albers 

 

Dates to Remember 
 
 
 

September 7 Labor Day/Holiday 
 
October 19 Teacher Planning 
 
November 11 Veterans Day 
 
November 26, Thanksgiving  
27 Break 
 
December 21- Winter Break 
January 4 
 
January 6  Classes Resume 
 

 
 

 
 

WELCOME BACK 
 
The 2015-2016 school year has 
begun for students, teachers, and 
substitute teachers!  Each year 
brings us new opportunities to grow 
and learn.  We want to express our 
appreciation for the hard work and 
time you dedicate for our students.  
This newsletter contains 
information you need for this 
upcoming year.  If you have any 
questions or concerns please 

contact Julie Vogel at 547-7634. 
 

 
If you know someone who might 
make a good Substitute and meets 
the minimum qualifications with a 4 
year degree please tell them our 
Substitute Application will be open 
for two weeks beginning August 24.   

 
 
 

 
 
 
 
 
 

 
 
Wednesday, November 25 may be 

a high volume day for subs.  Please 

keep your calendar open for that 

day as we will need your help in 

the classroom. 

 

 
 

 
CERTIFICATION 

 
If you have recently been issued a 
Professional Teaching Certificate please 
email Denise.Liedtke@stjohns.k12.fl.us to 
update your profile.  Your name will be 
given to schools when they are seeking a 
certified substitute teacher.   
 
 

SIGN LANGUAGE 
 

The district is compiling a list of 
substitute teachers who know sign 
language and who could substitute 
for the ESE Department in situations 
where use of sign language is a 
must. 
If you know sign language, and 
would like to be on this specialized 
list, please contact Julie Vogel at 
547-7634 or 
Julie.Vogel@stjohns.k12.fl.us 
 
 

Any substitute teacher willing 
to accept an unfilled job, after 
the school’s start time up to 
10am, will be compensated 
for a full substitute teacher 
work day of 7.5 hours.  
 
 
 

 

 
   
 

DIRECT DEPOSIT 
St. Johns County School District  

has opened Direct Deposit for 

Substitute Teachers. If a Substitute 

Teacher wishes to have their semi-

monthly check deposited into their 

bank account they should log into 

SunGard Employee Online > 

Banking information (menu on left-

hand side of screen) and click the 

Help button for directions. If a 

Substitute Teacher does not have a 

SunGard login account, they must 

contact the IT Help desk at 547-

HELP (547-4357). Information 

Technology will provide a login 

and password. It is the Substitute 

Teacher’s responsibility to 

maintain their password in a current 

status to allow accessibility to 

SunGard Employee Online. 

In addition, it is up to each 

Substitute Teacher to ensure that 

their banking account information 

is current and accurate at all times. 

If a deposit is returned to St. Johns 

County School District due to 

incorrect account number, closed 

account, or incorrect routing 

number, there will be a $2.50 

charge to obtain a manual check 

from the Payroll Department. 

With Direct Deposit, the Substitute 

Teacher will no longer receive a 

check stub in the mail, but can view 

their deposit advice online through 

SunGard Employee Online. 

https://bizplus.stjohns.k12.fl.us/ifa

s7/home/  
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For Your Information 
St. Johns County School District 
requires that each substitute teacher 
work a minimum of 15 days per school 
year in order to remain active. Subs 
meeting this requirement are 
considered an ACTIVE SUB for next 
school year and will remain on the 
approved substitute teacher list and 
do not need to be re-fingerprinted.  
Failure to work the minimum 15 days 
during the school year will result in 
removal from the approved substitute 
teacher list.  If a substitute teacher 
terminates active status with St. Johns 
County Schools, the individual will be 
required to reapply, train and be 
security cleared (fingerprinted & drug 
screened) again if the district is hiring 
substitutes.   
It is the substitute teacher’s 
responsibility to notify the Human 
Resources Office in writing, if they are 
no longer interested in substitute 
teaching.  All substitute teachers are 
considered “At Will” As Needed”  
workers, who are not guaranteed 
employment on a daily basis including 
summer months and scheduled 
breaks. 
 

 
 
 

                
 

When a substitute teacher does not 
meet the standards set for them as 
substitutes, they may lose the 
right to be called by the schools.  
If substitutes do not perform as 
expected, the school may request 
that they be placed on a DO NOT 

CALL list.  If three schools request 

that a substitute not be called, the 
sub will be dismissed as a 
substitute teacher. Substitute 
teachers can also be dismissed for 
a serious violation as determined 
by Human Resources. 

 
 

 

 

 
ALERT NOW 

 
Please listen to the messages sent from 
our Alert Now system.  It is used to give 
you updates and current information.   
We do use it in the mornings when we 
are trying to find subs to fill positions at 
schools but we also use it as a means 
of communication when we have to 
inform you of important information.  
Thank You 

 

 
SOCIAL MEDIA! 

 
Personal Social Media use is a non-
work-related social media activity. In 
order to maintain a professional and 
appropriate relationship with students, 
SJCSD Substitute Teachers should not 
communicate with students on 
personal social media sites, who are 
currently enrolled in the district.  Also 
your twitter, Facebook, or any other 
social media site should not reflect 
your employment status. This is for 
your safety and the student’s safety in 
our schools. 
 
 

 
 
 

BENCOR FICA ALT 
The St. Johns Co. School Dist. BENCOR 

401(a) FICA Alternative Plan (Plan) is a 

qualified retirement plan under Federal tax 

law that covers part-time, seasonal and 

temporary employees of the School District 

who are not covered by the Florida 

Retirement System. The Plan provides an 

alternative benefit to Social Security and 

exempts you from FICA (Social Security) 

payroll taxes. You continue to pay 

Medicare taxes on your wages. Enrollment 

in the Plan is automatic for every employee 

who works in a position covered by the 

Plan. If you have questions about your plan 

contact BENCOR 1-888-258-3422 option 1 

or www.bencorplans.com 
 
 

 

 
Helpful Teaching Tips 

 

           
 

Ignore Inconsequential Behavior 
(Utah State University, Jessica Smith) 

 

As you know there are a lot of 

frustrating behaviors that happen in 

a classroom.  Students call out for 

no apparent reason, students stand 

up and sharpen their pencils while 

you are talking, or any number of 

other common classroom problems. 

 

While these things may be 

bothersome, they aren’t damaging 

to the learning environment and 

will typically go away within 30 

seconds. How should you handle 

these types of behaviors? 

 

The first thing we need to do is 

remember the main goal of 

classroom management is to get 

students on task, not to get revenge 

or to embarrass them.  Therefore, 

the best way to handle this 

inconsequential behavior is to just 

ignore them.  It’s as simple as that! 

 

Inconsequential behaviors are 

irritating and probably will get on 

your nerves, but remember, the type 

of behavior determines how you 

handle it, and how annoying it is.  

 

Learning to not let behaviors upset 

you is a powerful tool in knowing 

which battles to pick when 

managing student behavior.  The 

challenge for you is to let annoying 

behavior slide – instead of pointing 

out those inappropriate behaviors, 

focus more on praising appropriate 

behavior. 
 

http://www.bencorplans.com/
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