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“The object of education is to prepare the young to educate themselves throughout their lives.”  

Robert Maynard Hutchins 
 

Dates to Remember 
 
 
August 18 Students Report  
  To Class 
 
September 1 Labor Day/Holiday 
 
September 12 Teacher Inservice 

Day 
 
October 24 Teacher Planning 
 
November 11 Veterans Day 
 
November 26/ Thanksgiving  
November 28 Break 
 
December 22/ Winter Break 
January 2 
 
January 6  Classes Resume 
 
 

 
 

WELCOME BACK 
 

The 2014-2015 school year has 
begun for students, teachers, and 
substitute teachers!  The new 
school year always holds new and 
exciting things.  We want to 
express our appreciation for the 
hard work and time you dedicate 
for our students.  This newsletter 
contains information you need for 
this upcoming year.  If you have 
any questions or concerns please 
contact Julie Vogel at 547-7634. 
 

 
If you know someone who might 
make a good Substitute and meets 
the minimum qualifications with a 4 
year degree please tell them our 
Substitute Application will be open 
the week of September 8.   

 
 
 

 

 
 

We would like to thank Venessa Lee for 
the great job she has done working with 
our substitute teachers.  Venessa will 
be retiring the end of September.  Julie 
Vogel who has helped Venessa over 
the years will be taking her place.  We 
want to welcome Julie to her new 
position as Substitute Teacher 
Specialist. Julie can be reached at 
(904) 547-7634.  We will miss you 
Venessa! 

 

 
 
 Beginning this year (2014-2015), to 
remain active, you will be required to 
substitute a minimum of 15 days per 
school year 
 
Any substitute teacher willing to 
accept an unfilled job, after the 
school’s start time up to 10am, will 
be compensated for a full substitute 
teacher work day of 7.5 hours. 
   
In August all substitutes will be added 
to the list for the two new schools in our 
district.  Valley Ridge Academy is 
located in the Nocatee area and Patriot 
Oaks is located in the Durbin Creek 
area.  If you are not able to substitute at 
either of these schools please contact 
Julie Vogel at 547-7634 to be removed.  
Thank you for helping our new schools. 
 
If you are a certified teacher and need 
to renew your certification please read 
the Certificate Renewal Memo for 20 hr. 
ESE, which is located on the 
Professional Development Page on our 
website under Departments, Academic 
Services. 
 

 

 
For Your Information 

St.  Johns  County  School  District 
requires  that each  substitute  teacher 
work a minimum of 15 days per school 
year  in order  to  remain active.  Subs 
meeting  this  requirement  are 
considered  an  ACTIVE  SUB  for  next 
school  year  and  will  remain  on  the 
approved  substitute  teacher  list  and 
do  not  need  to  be  re‐fingerprinted.  
Failure to work the minimum 15 days 
during  the  school  year  will  result  in 
removal from the approved substitute 
teacher  list.    If  a  substitute  teacher 
terminates active status with St. Johns 
County Schools,  the  individual will be 
required  to  reapply,  train  and  be 
security cleared (fingerprinted) again if 
the district is hiring substitutes.   
It  is  the  substitute  teacher’s 
responsibility  to  notify  the  Human 
Resources Office in writing, if they are 
no  longer  interested  in  substitute 
teaching.   All  substitute  teachers  are 
considered “At Will” workers who are 
not guaranteed employment on a daily 
basis. 
 

 
ALERT NOW 

 
Please listen to the messages sent from 
our Alert Now system.  It is used to give 
you updates and current information.   
We do use it in the mornings when we 
are trying to find subs to fill positions at 
schools but we also use it as a means 
of communication when we have to 
inform you of important information.  
Thank You 

 
 
 



 
 

                 
 
When a substitute teacher does not 
meet the standards set for them as 
substitutes, they may lose the 
right to be called by the schools.  
If substitutes do not perform as 
expected, the school may request 
that they be placed on a DO NOT 
CALL list.  If three schools request 
that a substitute not be called, the 
sub will be dismissed as a 
substitute teacher. Substitute 
teachers can also be dismissed for 
a serious violation as determined 
by the Human Resources 

 
 
 

 
 

Tips for your Sub Bag 
 
The  Utah  State  website  has  been 
updated.      Login  to  www.stedi.org.  
with your username & password you 
created on the old website.     Still use 
the  code  on  the  back  of  your  Utah 
State  Handbook.      If  you  have  any 
problems logging in give them a call at 
1‐800‐922‐4693.   
 
  
 
  

 
SOCIAL MEDIA!!! 

 

Personal  Social Media  use  is  a  non‐
work‐related  social media activity.  In 
order  to maintain  a  professional  and 
appropriate relationship with students, 
SJCSD  employees  should  not 
communicate with  students who  are 
currently  enrolled  in  a  school  on 
personal social media sites.  Also your 
twitter, Facebook, or any other social 
media  site  should  not  reflect  your 
employment  status.  This  is  for  your 
safety and the student’s safety  in our 
schools. 

                  
 

 Substitute Teachers 
who are 

Florida Certified Teachers 
And 

 Need Inservice Points for 
Certification Renewal are eligible to 

earn inservice points via our 
Professional Development Office. 

 
St. Johns County School District 
substitute teachers certified in the State 
of Florida are welcome to attend in-
service workshops through the St. 
Johns County School District.  The 
points you earn can be accumulated for 
you if you are in need of recertification 
points.  The endorsement courses are 
reserved for full-time teacher and are 
not available for substitutes.  You will 
be able to request a User ID for BizPlus 
by going to the BizPlus website and 
following the instructions for new 
users.  The BizPlus website can be 
accessed through the SJCSD 
homepage; scroll to the bottom and 
under ‘For Teachers and Staff’ click on 
‘Register for Inservice 
Opportunities’.  This will take you to 
the BizPlus sign-on screen.  If you have 
any problems you can call the help desk, 
547-4357. We also accept course 
completion certificates from Beacon 
Educator, FDLRS (FL Diagnostic 
Learning & Resource system) NEFEC 
(Northeast Florida Educational 
Consortium) and Schultz Center.  You 
must submit the completion certificates 
to Tricia Herring, in Professional 
Development to post in your inservice 
record for renewal credit.  

 

Helpful Teaching Tips 
 

            
Leaving a Substitute Teacher 

Note 
(Utah State University) 

 
We all want the permanent teacher to like 
us, so how can we make that happen when 
we have limited interaction with him/her? 
One way to do this is to leave an excellent 
substitute teacher note. 
 

 
A substitute teacher note is a necessary 
communication tool between the substitute 
and permanent teacher.  At the end of each 
teaching assignment, you should fill out a 
detailed note. This note should include: 

 An outline of what was and 
wasn’t accomplished on the 
lesson plan 

 A list of students who were 
especially helpful 

 A note of thanks to the teacher 
for the opportunity to teach, the 
great lesson plans left, etc. 

 Any behavior situations that they 
may need to follow up on. 

The substitute teacher note is the only 
impression (besides what the students say 
about you and the condition of the 
classroom) that the teacher will have of 
you as the substitute.  Make sure you leave 
a really positive and capable impression. 
 
 

                  
 

Tips for Establishing Control 
 (The Master Teacher) 
 
It is crucial to establish yourself as the 
teacher of the class as soon as possible.  If 
you greeted the students at the door, you’ve 
already begun to connect with them and 
positioned yourself as the classroom leader.  
You’ve also made some observations about 
their behavior, their informal leaders, and 
their normal routine. 
 
As you begin your introduction, stand in 
front of the class where everyone can see 
you and get their attention before you start 
talking.  If you don’t insist on silence and 
talk over students, you’ll find yourself 
having to talk over them the rest of the class 
period or day.  It’s important that students 
know you are in control of the class, just as 
it would be if their regular teacher were 
there.  
 
A good introduction also plants a positive 
expectation in the students’ minds.  Avoid 
saying negative things like:” I know you 
don’t like having substitute teachers, so 
let’s try to make it through the day.” Or “I 
don’t know much about this subject, but 
we’ll do the best we can.”  Statements like 
these diminish your credibility and 
reinforce any negative thoughts students 
have.  As a substitute, you may already face 
credibility issues.  Don’t hurt your chances 
for success by encouraging negative 
thoughts. 


